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PROVIDING INFORMATION ABOUT 
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IN ALBERTA 


Government Departments Involved in Adult Training 


Provincial 


Department of Agriculture, Agricultural Colleges 
Department of the Attorney General 

Department of Education, Vocational Division 
Department of Health, Medical Services Division 
Department of Labour, Apprenticeship Branch 
Department of Lands and Forests 

Department of the Provincial Secretary 
Department of Social Development 

Human Resources Development Authority 


Federal 


Department of Indian Affairs and Northern Development 
Department of Manpower and Immigration 


Institutions Offering Training 


Northern Alberta 


/Agricultural and Vocational College, Fairview 
Agricultural and Vocational College, Vermilion 
Alberta College, Edmonton 
Alberta Petroleum Industry Training Centre 
Alberta Vocational Centre, Edmonton 
A\\berta Vocational Centre, Fort McMurray 
Alberta Vocational Centre, Grouard 
Edmonton Public School Board, Extension Division 

orestry School, Hinton 

© Scketey Prairie College, Grande Prairie 
Grant McEwan College, Edmonton 
Northern Alberta Institute of Technology, Edmonton 
Private Trade Schools 
Red Deer College, Red Deer 
School for Nursing Aides, Edmonton 
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Southern Alberta 


Agricultural and Vocational College, Olds 

Alberta Vocational Centre, Calgary 

Banff School of Fine Arts, Banff 

Calgary Public School Board, Extension Division 
Lethbridge Community College, Lethbridge 

Medicine Hat College, Medicine Hat 

Mount Royal College, Calgary 

Private Trade Schools 

Schoo! for Nursing Aides, Calgary 

Southern Alberta Institute of Technology, Calgary 


General Information 


Adults desiring vocational training are urged to contact their 
local Canada Manpower office. In this way, the total demands 
throughout the province can be assessed and programs planned to 
meet demands whenever necessary. 


Assistance is provided by the Federal Government through the 
Canada Manpower programs. This is supplemented by a Provincial 
progrem available through the Vocational Division of the 
Department of Education. 


Federal Assistance Under Occupational Training of Adults, Bill C-278 


Persons may be eligible for cost of training (tuition) and 
allowances during a training program. Persons desiring 
training and seeking such assistance should contact their 
local Canada Manpower Centre office. 


in general, such assistance is available for 'adults' who, 
in the optnion of the C.M.C. Counsellor, may benefit from 
a training program. In all cases, such training may not 
exceed 52 weeks in length. 


Provincial Assistance for Training of Adult Alberta Residents 


Persons not acceptable to a Canada Manpower Centre for 
sponsorship under their Occupational Tralning for Adults 
program may be eligible for assistance through the 
Vocational Division of the Department of Education. 
Selection and referral to training of applicants by the 
Vocational Division will depend upon the applicant betng 
able to benefit from additional training and:- 


(a) being classified as an adult. Usually this means being 
at least 17 years of age and being out of school for at 
least one year, and being determined as ineligible for 
0.T.A. benefits by a Canada Manpower Centre Counsellor. 
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(b) being resident in Alberta for not less than 12 
consecutive months before applying for training. 


(c) being academically disadvantaged as compared to 
the typical high school diploma graduate. 


(d) being unemployed or underemployed because of 
education or training deficiency. 


(e) not being a registered Indian living on a reservation. 


Such assistance will take into account the individual's ability to assist 
himself financially, including, if practical, his family's resources and 
funds available from the Students Assistance Board, Canada Student Loans, 
and other fellowships, scholarships, grants, etc. 


The applicant should first apply to the local Canada Manpower Centre for 
training assistance. lf the applicant is unacceptable to Canada Manpower 
for sponsorship, he should request that the Canada Manpower Counsellor 
complete and sign the application for training form (copy attached at the 
end of this booklet). This application should then be sent to the 
attention of the:- 


Vocational Co-ordinator Vocational Co-ordinator 

Division of Vocational Education Division of Vocational Education 
Department of Education OR Department of Education 

800 Devonian Building 1003 J. J. Bowlen Building 

11160 Jasper Avenue 620 - 7 Avenue S.W. 

EDMONTON, Alberta CALGARY, Alberta 


Adult Rehabilitation Training 


Under the Vocational Rehabilitation of Disabled Persons Agreement 
between the Government of Alberta and the Government of Canada, 
financial assistance is available for the training and/or 
occupational rehabilitation of Alberta adults. 


The criterion, (1) the occupational limitations imposed by the 
handicap, and (2) the ability to profit from training, should be 
used in ascertaining the acceptability of an applicant. 


Applications for assistance should include a completed application 
for training form, forwarded to the Vocational Co-ordinator. The 
application will then be processed and presented to the Vocational 
Rehabilitation Training Selection Committee for their assessment 
and recommendations. 
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Training Programs for Which Assistance is Available 
Agricultural and Vocational College Courses 


For admission requirements and course information, see the Alberta 
Agricultural Colleges Calendar, or write to the Director, 
Agricultural and Vocational Colleges Branch, Extension and Colleges 
Division, Department of Agriculture, Agriculture Building, 

9718 - 107 Street, Edmonton. 


For information regarding financial assistance, refer to pages 2 
and 3 of this booklet, and also consult the current calendar of 
the training institution. 


Northern Alberta Institute of Technology Courses 


Banking and Teller Training 
Barbering 

Beauty Culture 

Commercial Baking 

Commercial Signwriting 

Dental Assistant 

Dietary Service 'B' 
Host-Hostess 

Inhalation Technology * 

Meat Cutting 

Medical Laboratory Technology * 
Medical Secretarial 

Medical X-Ray Technology * 
Millwork and Carpentry 

Office Machine Technician 
Pre-Technology XII 
Pre-Apprenticeship Welding 
Radio & Television Technology 
Sewing Program 

Welding (Pre-Employment) - 6 week short course 


* Sponsorship by a hospital is a prerequisite for entrance into 
N.A.1.T. Training allowances may be paid by Canada Manpower 
or the Vocational Division. 


For admission requirements and course information, see the N.A.1.T. 
Calendar, or write to the Registrar, Northern Alberta Institute of 
Technology, 11762 - 106 Street, Edmonton. 


For information regarding financial assistance, refer to pages 2 
and 3 of this booklet and also consult the current calendar of the 
training institution. 
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Southern Alberta Institute of Technology Courses 


Commercial Baking 

Diesel Mechanics 

Dietary Service 'B' 

Dental Assistant 

Dining Room Service 

Inhalation Technology * 

Medical Laboratory Technology * 
Medical Records Personnel 
Pre-Technology 

Recreation Facility Maintenance 
Short Order Cooking and Specialty Cooking 
Welding - Pre-employment 


* Sponsorship by a hospital is a prerequisite for entrance into 
S.A.1.T. Training allowances may be paid by Canada Manpower 
or the Vocational Division. 


For admission requirements and course information, see the S.A.1.T. 
Calendar, or write to the Registrar, Southern Alberta Institute of 
Technology, 1301 - 16 Avenue N.W., Calgary 41, Alberta. 


For information regarding financial assistance, refer to pages 2 
and 3 of this booklet and also consult the current calendar of the 
training institution. 


Department of Health Courses 


Nursing Aide Training 


For admission requirements and course information, write to 
the Director of Nursing Aide Education, Department of Public 
Health, 408 Administration Building, 10820 - 98 Avenue, Edmonton. 


Laboratory and X-Ray Procedures 


For admission requirements and course information, write to 
the Supervisor, Laboratory and X-Ray School, Department of 
Public Health, 309 Alberta Jasper Building, Edmonton. 


College Courses 
Lethbridge College 


Automotive Repair 

Business Administration 

Commercial Cooking 

Industrial English for New Canadians 
Meat Technology 

Secretarial Science 

Surveying 

Vocational Preparatory 

Welding - General 
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Medicine Hat College 


Business Administration 
Industrial English for New Canadians 


Secretarial Science 


Vocational Preparatory 


Mount Royal College 


Business Administration 


Child Care Worker 
Secretarial Science 


Vocational Preparatory 


Red Deer College 
Vocational Preparatory 
Grande Prairie College 


Business Administratio 
Industrial English for 
Secretarial Science 

Vocational Preparatory 


Apprenticeship Programs 


A pamphlet is attached givi 
Apprenticeship programs. 

contact an Apprenticeship S 
of this pamphlet which is a 


n 
New Canadians - on request 


ng information regarding Alberta 

For further information in this regard, 
upervisor as listed on the back page 
ttached at the back of this booklet. 
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ALBERTA VOCATIONAL CENTRES 


Applicants should first apply to the local Canada Manpower Centre for 
training assistance. If the applicant is unacceptable to Canada 
Manpower for sponsorship, he should request that the Canada Manpower 
Counsellor complete and sign an application for training form (a copy 
is attached at the back of this booklet). This application should 
then be sent to the attention of the Centre Supervisor if the person 


resides in the same city or town as the Centre, or to the Vocational 
Co-ordinator. 


Centre Supervisor 

Alberta Vocational Centre 
300 - 5 Avenue S.W. 
CALGARY, Alberta 


Centre Supervisor 
Alberta Vocational Centre 
Box 2700 

FORT McMURRAY, Alberta 


Vocational Co-ordinator 

Division of Vocational Education 
Department of Education 

800 Devonian Building 

11160 Jasper Avenue 


Centre Supervisor 
Alberta Vocational Centre 
10215 - 108 Street 
EDMONTON, Alberta 


Centre Supervisor 
Alberta Vocational Centre 
GROUARD, Alberta 


Vocational Co-ordinator 

Division of Vocational Education 
Department of Education 

1003 J. J. Bowlen Building 

620 - 7 Avenue S.W. 


EDMONTON, Alberta CALGARY, Alberta 


COUNSELLING 


The Alberta Vocational Centres offer a range of services to applicants 

and trainees, ranging from career to personal counselling. One of the 
major roles of the counsellors is to assist adults to determine suitable 
occupational goals and to investigate methods of reaching such goals. 

This is usually done by testing and counselling sessions in which various 
areas are explored and the most suitable ones chosen. Insofar as financial, 
personal and medical problems are concerned our counsellors have contact 
with various community agencies who are familiar with a particular problem 
and able to offer assistance. It is our policy to work as fully as 
possible with other agencies in order to offer trainees the best possible 
assistance. 
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ALBERTA VOCATIONAL CENTRE, CALGARY 
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Vocational Preparation 


This course is designed to upgrade an 
individual to a specific level of 
competency required as prerequisites 
for occupational training. 


Length of Training: Approximately 16 - 22 week/semester 


Starting Dates: Continuous program, admit as training 
places become available. 


Clerk-Typist 


This course consists of typing, business 
mathematics, English, bookkeeping, 
office machines, penmanship, spelling, 
filing, office practice and other office 


procedures. 

Length of Training: 36 weeks 

Starting Dates: Four week intakes 

Prerequisites: Grade XI - Mathematics and English 

Stenography 

This course consists of typing, shorthand, 
bookkeeping, business mathematics, English, 
office machines, spelling, filing, office 
practice and other office procedures. 

Length of Training: 36 weeks 

Starting Dates: Four week intakes 


Prerequisites: Grade X\| 





Nursing Orderly 


This course consists of a combination 
of current medical and nursing theory 
with associated nursing procedures. 
This training enables the nursing 
orderly to function effectively within 
Alberta Hospitals. 


Length of Training: This course will run for 40 weeks. 
For information on starting dates, 
please contact the Centre Supervisor, 
Alberta Vocational Centre, 

300 - 5 Avenue S.W., Calgary. 


Prerequisites: Grade X or equivalent. Minimum age 
18 - Maximum age - 55. 


Industrial English for New Canadians 
Basic and Advanced 


The main objective of this course is to 
increase the communicative skills of 
language-handicapped adults. 


Length of Training: Varies with institution. 
Starting Dates: Contact local Canada Manpower Centre or 


Vocational Counsellor, Alberta Vocational 
Centre. 
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ALBERTA VOCATIONAL CENTRE, EDMONTON 


Vocational Preparation 


This course is designed to upgrade an 
individual to a specific level of 
competency required as prerequisites 
for occupational training 


Length of Training: Approximately 16 - 22 week/semester 


Starting Dates: Three semesters commencing in September, 
February and July. 


Clerk-Typist 


This course consists of typing, business 
mathematics, English, bookkeeping, 
office machines, penmanship, spelling, 
filing, office practice and other office 


procedures. 

Length. of Training: 35 weeks 

Starting Dates: Every 14 weeks 

Prerequisites: Grade XI with Grade XI! English. 

Stenography 

This course consists of typing, business 
mathematics, English, bookkeeping, spelling, 
shorthand, office machines, filing, office 
practice and other office procedures. 

Length of Training: 35 weeks 

Starting Dates: Every 14 weeks 


Prerequisites: Grade X! with Grade XI1I English 
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Nursing Orderly Training 


This course consists of a combination 
of current medical and nursing theory 
with associated nursing procedures. 
This training enables the nursing 
orderly to function effectively within 
Alberta hospitals. 


Length of Training: This course will run for 40 weeks. 
For information on starting dates, 
please contact the Centre Supervisor, 
Alberta Vocational Centre, 

10215 - 108 Street, Edmonton. 


Prerequisites: Grade X. Minimum age 18 - Maximum 
age 55. 


industrial English for New Canadians 
Basic and Advanced 


The main objective of this course is 
to increase the communicative skills 
of language-handicapped adults. 


Length of Training: Varies with institution. 


Starting Dates: Contact local Canada Manpower Centre 
or Vocational Counsellor, Alberta 
Vocational Centre. 


ALBERTA PETROLEUM INDUSTRY TRAINING CENTRE 


Roughneck Training 


This course is designed to train 
inexperienced men to become 'floor 
hands' on a drilling rig. Includes 
classroom instruction and instruction 
on a fully operational drilling rig. 


Length of Training: The course will run for 4 weeks with 
; new classes commencing every two weeks. 
For further information, contact the 
Section Head, Alberta Petroleum Industry 
Training Centre, 10330 - 71 Avenue, 
Edmonton. 


Prerequisites: 17 years of age or over and in good 
physical condition. 








a ba 


ALBERTA VOCATIONAL CENTRE, FORT McMURRAY 


Auto Mechanics 


This course deals with tools of trade, 
theory and practical work on shop aids 
and vehicles in a fully equipped shop. 
Training prepares the graduate for 
employment at the first year apprentice 
level. Graduates have the opportunity 
to write the first year apprenticeship 
test. A pass in the test plus 
approximately 30 more weeks related 
employment completes the first year 
requirement. 


Length of Training: 21 weeks 


Prerequisites: 17 years of age minimum and Grade 9. 


Building Construction 


The course consists of practical shop 
work, work on actual projects supplemented 
by classroom instruction in theory, 
blueprint reading, drafting and trade 
mathematics. Training prepares the 
graduate for employment at the first year 
apprentice level. Graduates have the 
opportunity to write the first year 
apprenticeship test. A pass in the test 
plus approximately 30 more weeks related 
employment completes the first year 
requirement. 


Length of Training: 21 weeks 


Prerequisites: 17 years of age minimum, Grade 9 and a 
Class 'D' Operator's Licence. 
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Career Driving 


This course covers the driving, 
maintenance and practical operation 
of most modern day wheeled transport. 
The operation of heavy equipment as 

: required to load is part of the 

: training. Use of 'Gin Poles' as 

used in oil fields and equipment yards 
is also included. 





Length of Training: 12 weeks 


Prerequisites:. 17 years of age minimum, Grade 6 and 
physical fitness as required by law 
to hold a Class 'A' Licence. 


Commercial Cooking 


The program is designed to present to 
the student a comprehensive cooking 
course. The graduates will be capable 
of assuming full responsibility of a 
food service operation in a camp, 
restaurant or other small institution. 
Graduates have the opportunity to write 
the first year apprenticeship test. 

A pass in the test plus approximately 
30 more weeks related employment 
completes the first year requirement. 


Length of Training: 21 weeks 


Prerequisites: 17 years of age minimum and Grade 9. 
Male or female. 
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Junior Clerk 


This course consists of basic typing, 
bookkeeping, filing, office machines, 
operation of duplication machines, 
Business Mathematics and English. This 
program also prepares the student for 
entry into the course leading either to 
Junior or Senior Clerk-typist. During 
the last two weeks of this program, all 
students are subjected to shorthand on a 
trial basis to determine their ability, 
aptitude and interest. They, along with 
the instructor, determine if they should 
take the Clerk-typist or Stenography program. 


Length of Training: 21 weeks 


Prerequisites: Grade X Mathematics and English 


Clerk-Typist 


Upon completion of this course, the student 
will be prepared for employment in either a 
Junior or Senior Clerk-typist position 
depending upon the individual's clerical 
and typing ability. 


Length of Training: 21 weeks 
Prerequisites: Completion of Junior Clerk program. 
Stenography 


Upon completion of this course, the student 
will be prepared for employment as a 


stenographer. 
Length of Training: 21 weeks 
Prerequisites: Completion of the Juntor Clerk program, or 


Grade XI plus practical skills equal to 
Typing 10, Bookkeeping 10, Shorthand 10 
and Business Mathematics and English. 
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Heavy Equipment Operator 


Length of Training: 


Prerequisites: 


Journeyman Carpentry 


Length of Training: 


Prerequisites: 


Pipe Trades 


Length of Training: 


Prerequisites: 
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This course covers theory and practical 
operation of heavy equipment. Practical 
road building is part of the course. 


12 weeks 


17 years of age and Grade 6. 


This course is designed to meet the need 
of tradesmen who have a minimum of four 
years of trade experience and wish to 
prepare for the Alberta Journeyman's 
Examination in Carpentry, which will be 
administered to successful graduates upon 
course completion. 


10 weeks 


Minimum of four years practical experience 
in the carpentry trade. Academic standing 
equivalent to a Grade 9 level. Ability to 
speak, read and write the English language. 


This course deals with the basic knowledge 
required for steamfitting, gasfitting and 
plumbing. Practical shop work throughout 
the course takes place in a new, modern and 
fully equipped shop. Training prepares the 
graduate for employment at the first year 
apprentice level. Graduates have the 


opportunity to write the first year apprentice- 


ship test. A pass in the test plus approx- 
imately 30 more weeks related employment 
completes the first year requirement. 

21 weeks 


17 years of age minimum and Grade 10. 
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Retail Clerk 
Length of Training: 10 weeks 


Prerequisites: 17, years of age and Grade 8 


Vocational Preparation 


The Alberta Vocational Centre offers 
Vocational Preparatory training from the 
Grade 1 to the Grade 12 level. At the 
pre-secondary school level, this will consist 
of reading, written communication skills and 
arithmetic. At the upper levels of this 
pre-secondary program, the skills and know- 
ledge necessary to complete the theoretical 
portion of apprenticeship training will be 
stressed, particularly in English, Mathematics 
and Science. Tutored correspondence courses 
are offered for those who wish to obtain high 
school credits or diploma. 


Length of Training: 21 weeks 
Prerequisites: 17 years of age minimum. 
Welding 


The course deals in length with gas and arc 
welding in all positions. Practical shop 
work throughout the course in new and fully 
equipped shop. Training prepares the 

graduate for employment at the first year 
apprentice level. Graduates will have the 
opportunity to write the first year apprentice- 
ship test. A pass in the test plus approx- 
imately 30 more weeks related employment 
completes the first year requirement. 


Length of Training: 21 weeks 


Prerequisites: 17 years of age minimum and Grade 9 


Further Information 


Further information concerning courses may be obtained by writing to the 
Counselling Office, Alberta Vocational Centre, Box 2700, Fort McMurray, or 
by telephoning 743-2291. 
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ALBERTA VOCATIONAL CENTRE, GROUARD 
Educational Technician 


This course is designed to train native 
people in the functions of operating a 
Community Vocational Training Centre in 
isolated settlements. This Centre will 
provide a learning environment which will 
permit the development of social skills 
and confidence as well as emphasize basic 
English, Mathematics and Science. 
Graduates of the isolated training program 
will be better equipped to enter further 
training or employment outside the isolated 


location. 
Length of Training: 30 weeks in two separate periods. 
Prerequisites: Able to speak English and Cree. Grade XI, 
Grade XII preferred. At least 21 years of 
age. Desire to become an educator. 


Plans to attend University in the future. 
Will live in isolated areas. Male or female. 


Pre-School Supervisor Training 


This course is designed to train native 

women in a pre-school program in the 

following areas: organizing play activities, 
recording attendance, working with parents 
and family, supervising snack time, and to 
assist youngsters in socialization process. 
They would also work to achieve program 
objective of equalizing learning opportunities 
for children of Indian ancestry when 

beginning the regular school program. 


Length of Training: 4 weeks 

Prerequisites: Preferably female. Able to speak English 
and Cree. Education requirement open. 
Reside in northern communities. Interested 


in pre-school education. 
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Vocational Preparation 


Length of Training: 


Prerequisites: 


Teacher Aid 


Length of Training: 


Prerequisites: 


Basic Literacy 


Length of Training: 


Prerequisites: 


ae 


This course is designed to upgrade 
trainees to a Grade IX equivalency 
level. Instruction is completely 
individualized in Mathematics, Science 
Reading and Communications. Life 
skills training occurs in group sessions. 


Continuous intake, with completion 
depending on the individual trainee's 
progress. 


17 years of age minimum and a functional 
Grade IV. 


This course is designed to train 
individuals to work as assistants to 
teachers within the regular school 
system. Trainees will become familiar 
with the teacher's role, the operation 
of audio-visual aids, and the record 
keeping and marking activities found in 
schools. 


6 weeks 


17 years of age minimum and Grade VIII. 
Demonstrated ability and willingness to 
understand and work with children more 
important than educational level. 


This course is designed to upgrade 
trainees to a Grade V equivalency level, 
i.e. to the level at which they may 
qualify for the Vocational Preparation 
program. 


Continuous intake, with completion date 
depending upon the individual trainee's 
progress. 


17 years of age minimum. 
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SPECIAL COURSES THROUGH THE VOCATIONAL DIVISION 


Pipeline Welding 


This is an eight week course offered to 
clients who have had prior experience 
on the pipeline. The course is 
sponsored under the Vocational Division 
of the Department of Education. 


Courses are usually conducted in the late 
fall and early spring. For additional 
information, contact the Vocational 
Co-ordinator, Division of Vocational 
Education, Department of Education, 

800 Devonian Building, 11160 Jasper Avenue, 
Edmonton, or your nearest Canada Manpower 
Centre. 


Prerequisites: 17 years of age and over, previous 
experience on the pipeline, and in good 
general health. 


Heavy Equipment Operators Course 


This is a 12 week pre-employment course 
sponsored under the Vocational Division 
of the Department of Education. The 
course is conducted in early spring. 
For further information, contact the 
Vocational Co-ordinator, Division of 
Vocational Education, Department of 
Education, 800 Devonian Building, 

11160 Jasper Avenue, Edmonton, or your 
nearest Canada Manpower Centre. 


Prerequisites: 17 years of age or over and Grade 6. 


Surveying Assistants 


This is a course consisting of fundamentals 
and principles of surveying offered in 
conjunction with the Geophysical Training 
Committee of the Petroleum Industry Training 
Service, when and where demands warrant. 
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Guiding and Outfitting 


This is a course consisting of practical 
training in commercial guiding and out- 
Fitting leading to examination for. the 


Provincial Certificate. It is offered 
during spring and summer as demands 
warrant. Courses are held in localities 


where demand is sufficient to warrant. 


Business Management Development 
Supervisory Training Programs 


Training in Industry 


For information regarding these programs, 
please contact: 


Supervisor, Special Programs 
Division of Vocational Education 
Department of Education 

800 Devonian Building 

11160 Jasper Avenue 

Edmonton, Alberta 


OR 


Supervisor, Special Programs 
Division of Vocational Education 
Department of Education 

701 J. J. Bowlen Building 

620 - 7 Avenue S.W. 

Calgary, Alberta 


For further information regarding any of the special programs, contact the 
Vocational Co-ordinator, address as noted on page 3 of this booklet. 








PRIVATE SCHOOLS 
REGISTERED 
IN 


ALBERTA 





NAME OF SCHOOL INDEX NO. 








Address and Telephone ; Type of School 


(Private, Correspondence, etc.) 





Principal | Other Branches 





Course, Length of Course, Course Content 


Starting Dates 





Fees applicable Prerequisites 


(Tuition, Registration, 
Cost of Books, etc.) 





REMARKS : 
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INDEX 


Academic Upgrading - 9, 17, 29, 36, 46 
Accounting - 18, 22, 25, 29, 30, 44 
Advertising Art - 3 

Aeronautical Electronics Technology - 39 
Agriculture - 17, 36, 46 

Airline Career Training - 5, 18 
Airline Personnel Training - 5, 18, 45 
Apartment House Management - 34 
Apprenticeship Training - 17 
Architecture - 9 

Art = a. 9, 29 

Artificial Insemination - 46 


Barbering - 8, 20 

Beauty cuiture = |}; 4, 6, 7, 13, 14, 16, 27, 28, 317, 32, 37, 40, 43 
Bookkeeping - 18, 41, 46 

Broadcasting ~ 12, 26 

Building - 9 

Business Administration - 2, 9, 44 

Business Education - 17, 18, 21, 22, 29, 36, 38, 41, 42, 44, 46 
Business Machines - 21, 22, 44 

Business Management - 9, 29 


Cartooning - 3 

Charm Course - 18, 21, 41, 43, 44 
Chemical Engineering - 9 

Civil Engineering - 9 

Clerk Typist - 17, 18, 41, 46 
Commerce - 9 

Communications - 39 

Comptometer - 44, 47 

Computer Programming - 9, 29 
Cosmetology a 1, 4, 6, 1s 13. 14, 16, Lis 28, a1 ae 37, 40, 43 
Crop Production - 17 


Dairy Production ~- 46 

Data Processing - 30 

Dental Receptionist/Assistant - 10, 26 
Drafting - 29, 30 

Orawiid 2 3, De 22 


Electrical Engineering - 9 

Electronic Engineering - 15, 39 

Electronic Technician ~- 15, 

Electronic & Telecommunication Engineering - 9, 15 
Engineering - 9 


Farm Production - 17 

Fashion & Design Merchandising ~ 36, 38 
Floral Designing - 11 

Food Management ~ 29 

Forestry & Wood Technology - 9 


General Office Training - 41, 42, 44 
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Hairdressing ~ 1, 4, 6, 7, 13, 14, 16, 2 ' 

Heavy Construction - 45 WAC te 27 
Heavy Equipment Operation - 19 

Hog Production - 46 

Home Economics - 46 

Horticultural Technology - 36 

Hotel/Motel Management - 24, 26, 29, 33, 34, 45 


1.B.M./Key Punch - 30, 44, 47 

Income Tax - 23 

Industrial Management & Production - 9 
Insurance Adjusters --45 

Interior Decorating - 29 


Key Punch - 30, 44, 47 


Languages - 9, 29 

Law - 29 

Legal Secretarial - 11, 41 
Livestock Production - 17 


Machine Accounting - 30 

Machine Transcribing - 21, 44 
Management - 4] 

Meat Packing - 35 

Mechanical Engineering - 9 

Medical Receptionist/Assistant - 10, 26 
Medical Secretarial - 11, 41 

Motel Training - 24, 26, 29, 33, 34, 45 
Municipal Engineering - 9 


N.C.R. Machine Accounting - 30, 44 
Nursing (Practical) - 10 


P.B.X. Receptionist - 34 

Practical Nursing - 10 

Pre-Technology (Academic Upgrading) - 9, 17, 29, 36, 46 
Public Relations - 34, 38 


Radio Announcing - 12, 26 

Radio & T.V. Technology - 39 

Real Estate - 29 

Receptionist - 10, 18, 21, 22, 42 
Restaurant/Club Food Management - 29 


Secretarial/Stenographic - 11, 17, 18, 21, 22, 29, 36, 38, 41, 42, 44, 46 
Surveying - 9 


Television & General Electronics - 15, 39 
Traffic & Transportation Management ~ 29 


Vocational Preparatory (Academic Upgrading) - 9, 17, 29, 36, 46 


Writing - 3, 9 
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NAME OF SCHOOL 


INDEX NO. 
1}, ALBERTA BEAUTY SCHOOL 2 if 
3. h, 
4O5 - 5 Street South 
Lethbridge, Alberta 
327-2250 
6. 
8. . . . 
Cosmetology - 1400 hours Haircutting, Bleaching, Tinting, Hair 


Styling, Permanent Waving. 


3. Tuition - $130.40 10. Age 16 and up 
Grade 8 





REMARKS : 
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NAME OF SCHOOL INDEX NO 


1. ALEXANDER HAMILTON INSTITUTE 2 2 


3. 57 Bloor Street West 4. 
Toronto 189, Ontario 


922-6125 


5. ‘ Osc , 6, Head Office: 
orman H. Stuc Vice P 
Be es hoek oars 235 East 42nd Street 
New York, N.Y. 
Ua. 
/. Business Administration 8. subject matter covers entire field of 
2 year course business under 4 major functions: 
Production Financing 
Marketing Accounting 


24 subjects - taken at the rate of 
1 subject per month. 


9° Fee - $395.00 105) years of age or over. 
or terms of $50.00 with 
application and $15.00 per 
month thereafter. 





REMARKS: 
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NAME OF SCHOOL INDEX NO 


1. ART INSTRUCTION SCHOOLS-PALMER WRITERS SCHOOL 2 3 


3. 500 South Fourth Street 4, 
Minneapolis, Minnesota 55415 


(612) 339-8721 


Mr. Roy 0. Stuart 
President 


Advertising Art, Cartooning 8. Each course includes the basic lessons 
Fiction and Non-Fiction Writing and specialized lessons pertaining to 
that particular field. 


(Correspondence) 


2 year courses 


10. 
Tuition - $675.00 Inherent ability for art or writing 


REMARKS: 
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| NAME OF SCHOOL INDEX NO. 


1. ARTISTIQUE BEAUTY COLLEGE & SHOPPE 


Le 
10131] - 101 Street 


Private 
Edmonton, Alberta 


424-2373 


5. 6. 
D. J. McGILLIS Artistique Beauty College & Shoppe 
President 621 Main North Street 

Moose Jaw, Saksatchewan 





692-6364 
Courses commence every Monday Beauty Culture Course 

Fool Proof Permanent Waving 
Basic Beauty Culture Course Perfect Hair Color and Bleaching 
Advanced Hair Styling The Art of Corrective Make-up 
Advanged Hair Shaping Hair Analysis 
Wig Training Business Administration 
Harper Method Training ~ Salesmanship 
Manicure Training Public Relations 

10. 

Basic Beauty Culture Course $328 16 years of age or over 
Advanced Hair Styling $20 Completed Grade VI1I1 


See attached 





REMARKS : 
Female students - full length, white uniform and white shoes. 
Male students - White shirt and tie or white smock and dark pants. 
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Basic Beauty Culture Course - including supplies - kit, 


mannequins, text books, tuition $328.50 
Advanced Hair Styling per day 20.00 
5 day week 90.00 

Advanced Hair Shaping per day 20.00 
5 day week 90.00 


For the two advanced courses - $10.00 discount per each concurrent 
week to a minimum of $50.00 per week 


Wig Training per day 30.00 
5 day week 125.00 


Harper Method Training (Cosmetology, facials, scalp 
treatments, manicuring, hand treatments) 
Minimum of 80 hours 125.00 


Manicure Training - minimum of 50 hours 75.00 


: - 
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| NAME OF SCHOOL 


INDEX NO. 
1. ATLANTIC SCHOOL 2% 5 
3. 2020 Grand Avenue 4 
Kansas City, Missouri 64108 
(816) 421-3558 
Mr. J. C. Davis 6. Hartford Airline Personnel School 


Executive Vice-President 99 Pratt Street 
Hartford, Connecticut 06103 


Altantic School of California 
924 North Market Street 
Inglewood, California 90302 


Atlantic School 
Canada Building, Ouellette Avenue 
Windsor, Ontario 


Airline Personnel Training Airlines Operations, Reservations, 

- 16 week course commencing Ticketing, Communications, Passenger 
every two months Service, Tariff, Automation, Air Cargo, 
Clerical, Typing, Teletype, Key Punch, 
and Tour, Travel and Transportation 


Airline Career Training - 6 months 


- 47 lessons with 4 weeks 


school training (Correspondence) Services. 

10. 8 f 
Airline Personnel Training Between 18 - 35 years of age 
- $100.00 enrollment fee High School Diploma | 
Total fee of $745.00 Routine Physical Examination 


Airline Career Training - $595.00 





REMARKS : 
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NAME OF SCHOOL 











' INDEX NO. 
| 
| 1}. au BUCHON BEAUTY COLLEGE lo P 
3. h } 

P.O. Box 21 

Rocky Mountain House, Alberta 

845-2085 

Mr. Dale Aubuchon 6. 

Manager 

8. 
Beauty Culture - 1400 hours Practical Training, Theory, 
Psychology. 
Tuition 10. 16 years of age and over 


Equipment & Texts 








REMARKS : 
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NAME OF SCHOOL 
INDEX NO. 


BEAUTY SCHOOL OF ELEGANCE 
oe 









317 - 7 Street South 
Lethbridge, Alberta 


328 - 6422 


. M. E. Downey 


Shampooing and Rinses, Scalp and Hair 

* Treatments, Facial Treatments, Massage, 
Make Up, Manicuring, Pedicuring, Hair Shaping, 
Finger Waving, Hair Styling, Wigs and Hair 
Pieces, Permanent Waving, Chemical Hair 
Relaxing, Hair Coloring, Electricity and Light 
Therapy, Sterilization, Sanitation, Hygiene, 
Good Grooming, Visual Poise, Personality 
Development, Bacteriology, Disorders and 
Diseases of skin, scalp, hair and nails, Study 
of the skin, scalp, hair and nails, Anatomy 
and physiology, Beauty Salon Management. 








7. Cosmetology - 1400 hours 
8 months 


ap 
Registration & Tuition - $110.00 
Equipment 40.00 





REMARKS White uniforms and shoes 
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NAME OF SCHOOL 
INDEX NO. 


‘1. CAMPUS BARBER COLLEGE 


2. 8 





8625 - 112 Street 


P . 
Edmonton, Alberta raVete 


439-2723 


Mr. Max Ehlert 





Haymour Barber School 
9685 Jasper Avenue 
Edmonton, Alberta 
422-3378 


Mr. Gregory Nersesian 


8. See attached for course 
content for each course. 



















Standard Barbering Course - 1400 hrs. 


Master Barbering & Hairstyling 
Course - 1400 hours Enrollment dates throughout the year 


Advanced Barbering & Hairstyling as vacancies occur. 


Short Course - 2 weeks 


Advanced Barbering & Hairstyling, 
Evening Course - 12 - 2 hr. sessions 
See Reverse for more information. 
10: interest in the barber trade and capable 
of assimilating the course of instruction. 
Aptitude testing and counselling to 
determine students potential. 
16 years of age and over. 
No minimum educational requirements. 
Good health. 


3. Standard Barbering Course $200.00 


Master Barbering & 
Hairstyling Course $500.00 


Advanced Barbering & 
Hairstyling Short Course $ 90.00 


Advanced Barbering & 
Hairstyling - Evening Course $45.00 


Standard Student Kit $125.00 & up. 






: . Dress: Men - dark pants, barber smock, black shoes. 
— Ladies - Black skirt, appropriate uniforms. 
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— OF SCHOOL 





263 Adelaide Street West a 
Toronto 129, Ontario 
(416) 364-5219 

6. 

. S. Stanley 

8. 
See attached for courses 
(Correspondence Courses) 

10. 


See attached for fees. 


Fees include all lesson material, 
textbooks and tuition. 


1. CANADIAN INSTITUTE OF SCIENCE AND TECHNOLOGY 


INDEX NO. 
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NAME OF SCHOOL 
INDEX NO. 





1}, CAREER TRAINING 
Ze 10 











#3, 113 - 16 Avenue N.W. 
Calgary 11, Alberta 








277-011) 
277-0112 












Mr. L. D. Marchand 
Western Field Supervisor 








Practical Nursing See attached 
Medical Receptionist ) 16 weeks 


Dental Receptionist ) duration 






10. practical Nursing - Grade 9 and up 
Medical & Dental 
Receptionists - Grade 11 and up 





Total Cost - includes texts 
$245.00 


Typing an asset 


REMARKS : 
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PRACTICAL NURSING 


The patient unit, Personal Hygienic procedures for 
pulse, and respiration, Blood pressure, Enemas, 
the physical and mental well-being of the patient, Massage, Dietetics 

Emergency nursing, Medical terminology, Structure and function of Fheehonas 
body - 1 & 2, Aids to diagnosis and treatment of the patient - 1 & 2, The 
giving of treatments - | & 2, Diseases of the urinary system hedtcabton 1 £-2 
Nervous and mental diseases, Medical diseases, Surgical nursing ae fe "2 
The orthopedic patient, Geriatrics, and the chronically il] patient Skin 
diseases and veneral diseases, Communicable diseases, The reproductive system 
Gynecology, Pregnancy, Labour and childbirth, Care of the mother after delivery, 
Care of the newborn, Feeding the infant, Diseases and disorders of the newborn, 


Care of the child in infancy and childhood, The sick infant and child, Growth 
and development. 


the patient, Temperature, 
Providing for and maintaining 


MEDICAL RECEPTIONIST 


The patient unit, Personal hygienic procedures for the patient, Temperature, 
pulse and respiration, Blood pressure, Enemas, Providing for and maintaining 
the physical and mental well-being of the patient, Massage, Dietetics, 

Emergency nursing, A career as an office assistant, Planning your work, 

Medical ethics, Medicine and the law, The right kind of reception, Telephone 
technique, Appointments, Handling the mail, Medical records, Records Management, 
Medical fees, Extending credit and making payment arrangements, Billing and 
collecting procedures, Bookkeeping, Banking, Accident and health insurance, 
Physical examinations, Office assisting techniques, Assisting with minor 
surgery, Medical emergencies, Sterilization techniques, Instruments, syringes 
and needles, Pharmacology and preparation of medications, Administration of 
medications - injections, Immunology, Physical therapy, Housekeeping, Supplies, 
Library and editorial duties, Professional and health organizations, Terminology. 


DENTAL RECEPTIONIST 


Office organization and management - |, 2 & 3, Patient psychology, Office 
records, Dental anatomy, Dental equipment, Chairside assisting, Oral hygiene 
and dental pathology, Sterilization, Anesthesia and hypodermic, Temperature, 
pulse and respiration, Blood pressure, Pharmacology, Impressions, materials 
and models, Laboratory procedures, Final impression trays, base plates, and 
bites, Flasking, processing and polishing, Dentures - | & 2, Root canal 
therapy, Dental terminology, Gold, Dental cements and amalgams , Silicate 
cements, Dental instruments, Oral anatomy, Crown and bridge techniques ie Fg 
2, 3 & 4, Dental Roentgenology - 1, 2 & 3, Pedodontia and orthodontia, 
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NAME OF SCHOOL 
INDEX NO. 


1. ¢. F. LANG BUSINESS SERVICE LTD. 


Ya 1] 























8631 - 109 Street 
Edmonton, Alberta 


439-7018 


Mrs. M. Wedman "Head office: 


10436 - 81 Avenue 
Edmonton, Alberta 






Medical Secretarial 
- 12 weeks, 2 evenings per week 
- 3 courses per year 

Legal Secretarial 

- 8 weeks, 2 evenings per week 
- 2 courses per year 

Floral Designing 

- 10 weeks, 2 evenings per week 
= 2 courses per year 


Grade XI and Typing for Medical 
and Legal Secretarial courses. 


Medical Secretarial - $145.00 
Legal Secretarial ~- $145.00 
Floral Designing - $145.00 


Includes all lectures, materials 
and supplies. 





Ability & interest in flower arranging 
for the Floral Designing. 
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at OF SCHOOL INDEX NO. 


1, COLUMBIA SCHOOL OF BROADCASTING 


2. 12 

















330 - 9 Avenue S.W. 
Ste 419 

Anglo American Building 
Calgary 2, Alberta 


262-3976 








6, 
Mrs. L. Robertson Head Office: 
Admission Director : ’ q 
San Francisco, California 
Mr. George McNeil] P a. 
Siting Htrector 35 offices in the U.S. and 
Western Canada 
) 8. 
; Radio Announcing. See attached 
| 
| 6 months - 2 years 
10 


Tuition - $929.00 " audition and Testing 


ae ee 2 


| REMARKS: 
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Phase | 


Radio - How it Functions 
Radio - Local and Network 
Voice Exercises 

The Announcer's Function 
Nasality and Regionalisms 


Phase I| 


Voice Exercises 
Station Identification 
Commercial Delivery 
Broadcast Terminology 


Phase I11] 


Newscasting 

Liability and Responsibility 

Music Program Announcing - 
Disc Jockeying 


Phase IV 


Microphone Techniques 
Timing Newscasts 
Repetition vs. Variety in 
Announcing 
Correcting Pronunciation 
Announcing Sportscasts 
The Interview Format 
Pronunciation 


Phase V 


Emergency Broadcast Situation 
Panel Discussions 

Pacing Commercial Delivery 
Commercial Practice 

Samples of Call-In Programs 


Phase VI 


Transcribed Commercials 
Remote Location Announcing - 
Variety 
Man-On-The Street Interviews 
Control Room Operation 

Pronunciation 


Review 


Voice Evaluation 
Grading Evaluation 


* For U.S. Students Only 


Pronunciation Exercises 
Diction Exercises 
Delivery of Commercials 
Radio Telephone - 

Third Class License* 


Professional Habits 
Newscast Delivery 
Pronunciation 


Emergency Broadcasting 
Commercials and Announcing 
Pronunciation 

Music Formulas & Programming 


Studio Procedure 

Ad Libbing - Fill Material 
Record Handling 

Radio Log and Its Function 
Sportscasting Format 

The Teletype Machine 
Conducting Interviews 


News Bulletins 

Writing Openings-Closings to 
Panel Discussion Programs 

Telephone Call-In Programs 

Pronunciation 


On-The-Spot Newscasting 

Folk and Classical Music 

Homemaking - Fashion Show 
Broadcasting 

Getting Your First Job 


Recommendations 
Certificate of Completion 
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NAME OF SCHOOL 


INDEX NO. 

1. COSMETOLOGY SCHOOLS OF CANADA LTp. 2. 13 
3. rm 

616 - McLeod Building 

Edmonton, Alberta 

429-4424 

Mrs. Ursula Austermann 

Cosmetotogy, Aesthetics & Maquillage P 

- 6 month course See attached for course content 

Summer semester begins March 

Winter semester begins September 

Evening classes - 1 year course 

- monthly enrollment 

Cosmetic pedicure - 32 hours 

Tuition - Cosmetology - $410.00 Grade 11 - 17 years of age and over 


Cosmetic Pedicure $ 85.00 





REMARKS : 
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The course covers all aspects of skin structure, hygiene, cosmetic 
treatment and finally, makeup theory and practice. 


Hygiene, relaxation, psychology, anatomy of the skin, role 
of the skin, of nutrition, of cells and tissues. 


Skin blemishes, imperfections and techniques to improve them. 


Electricity in the service of beauty including the use of 
currents and rays. 


Makeup removal, deep cleansing, facial massage, facial masks 
hair removal, facial steam baths, peeling and physical culture 
of the face, chemistry of cosmetics. 


Hands: anatomy, massage, gymnastics, nail treatment and manicure. 


Dietetics, physical culture, massage of shoulders, back, arms, 
decollete, legs, aesthetic care of the body, knowledge of 
aesthetic surgery. 


General study of facial structure, makeup, theoretical and 
practical, a study of the various types of makeup for day, 
evening, stage, photography, concealment of imperfections. 


Professional advice to clients and proper choice of cosmetics. 


Organization and administration of a beauty institute including 
the rights and obligations of an aesthetician. How to deal 
effectively with clients, filing and records systems. 


| 
| 
| 
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NAME OF SCHOOL 


l. 
3. 





INDEX NO. 


DELMAR BASIC & ADVANCED HAIR STYLING ACADEMY 2 14 


1137A 17 Avenue S.W. ” 


CALGARY, Alberta 


244-6122 


Mr. J. Gretsinger 


Shampooing, Haircutting, Comb Out, 
Finger Waving, Advanced Styling, Hair 
Control, Hair Analysis, Shop Management, 
Permanent Waving, Cold Waving, Hair 
Bleaching & Coloring, Facials, Scalp 
Treatments, Manicuring, Eyebrow Arching, 
Posture, Salesmanship, How to Conduct 
Yourself. 


Basic Hairdressing - 1400 hours 
8 months 


Classes commence every Monday 


Basic & Advanced $150.00 16 years of age or older 
Kit $ 35.00 
Text $§ 5.00 


REMARKS: 
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NAME OF SCHOOL 


INDEX NO. 
1}. DE VRY INSTITUTE OF TECHNOLOGY 9 15 
4, 
970 Lawrence Avenue West 
Toronto 19, Ontario 
787-4969 
Leslie F. T. Gent 6. 
Executive Vice President 
Electronics Technician Program 8. 
(5 academic quarters) commences See attached for course content 
August, November and May 
Electronics Engineering Technology 
(8 academic quarters) commences 
August, November, February and May 
io. 
Enrollment Fee $145.00 5 quarter program - Grade 10 
Tuition 8 quarter program - Grade 12 


- per 12 week quarter $350.00 





REMARKS : 
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ELECTRONICS 
TECHNICIAN 
PROGRAM 


5 ACADEMIC QUARTERS 


First Quarter 

Fundamental Electronics 

Study Skills 

Technical Mathematics 

Electronics Laboratory 

Second Quarter 

Troubleshooting 

AM-FM Radios 

Technical Mathematics 

Pulse Circuits 

Integrated Circuits 

Semiconductors 

Electronics Laboratory 

Third Quarter 

Television Servicing 

Colour Television 

Technical Mathematics 

Closed Circuit TV 

Cable TV 

Electronics Laboratory 

Fourth Quarter 

Broadcast and Communications 
Equipment 

AM-FM Mobile Communications 
Equipment 

Radar-Microwaves 

Servo-Mechanisms 

Electronics Laboratory 

Fifth Quarter 

Electronic Control Devices 

R.F. Heating 

Ultrasonics 

Logic Circuits 

Electronics Laboratory 


EVENING DIVISION PROGRAMS 
Two programs are offered: 


Television and Communications, 

4 Quarters; 

Television, Communications, and 
Electronic Instrumentation, 5 Quarters 


Students attend classes two nights a 
week, four hours each night. Each 
quarter lasts 24 weeks. 


ELECTRONICS 
ENGINEERING 
TECHNOLOGY 


8 ACADEMIC QUARTERS 


First Quarter 
Introductory Electricity and 
Electronics 
Technical Mathematics 
Study Skills 
Electronics Laboratory 
Second Quarter 
Mathematics | 
Circuit Analysis | 
Semiconductors | 
English 
Electronics Laboratory 
Third Quarter 
Mathematics I] 
Circuit Analysis I 
Semiconductors Il 
Report Writing 
Electronic Devices 
Electronics Laboratory 
Fourth Quarter 
Mathematics Il 
Pulse and Digital Circuits 
Physics |! 
Amplifier Analysis 
Electronics Laboratory 
Fifth Quarter 
Mathematics IV 
Physics I! 
Computers | 
R.F. Circuits 
Power Supplies 
Electronics Laboratory 
Sixth Quarter 
Mathematics V 
Computers I! 
Electronic Communications | 
Chemistry 
Applied Psychology 
Electronics Laboratory 
Seventh Quarter 
Electronic Communications tI 
Industrial Electronics 
Economics 
Electro-Mechanical Systems 
Systems Laboratory 
Eighth Quarter 
Radar-Microwaves 
Management Principles 
Pneumatic Instrumentation 
Integrated Circuits 
Systems Laboratory 
Team Design Project 
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NAME OF SCHOOL 


ELYSEE BEAUTY SALON AND SCHOOL 


107 - 8 Avenue S.E. 
CALGARY 21, Alberta 


264-5920 
264-4641 


Mr. David Azran 
Manager 


* Beauty Culture - 1400 hours 
8 months 


Pe Tuition - $160.00 
Equipment $ 45.00 





REMARKS : 


INDEX NO. 


re 16 


8. Theory and practical 


10. 
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NAME OF SCHOOL 


1. FAIRVIEW AGRICULTURAL & VOCATIONAL COLLEGE 


Fairview, Alberta 


835-2213 


Ag EE a ET ES 


Mrs J. A. R. Palin 
Principal 


Agricultural Production Technology 
Crop Production Technology 
Livestock Production Technology 
Agricultural Mechanics Technology 
Agricultural Equipment Technology 
Farm Production Course 
Apprenticeship Training Programs 
Business Education 

Vocational Preparation 


9 Tuition Fees.- $20.00 per session 
Room & Board - $70.00 per month 
Books & Supplies - Approx. $50.00 

- $100.00 per year 


(For Agricultural Equipment Technolog 


a Miscellaneous Fee of $25.00 per 
session.) 


REMARKS: 








INDEX NO. 


2% 17 


8. 


See attached for course content 


EG years of age or older for all courses.* 


For first 5 courses listed in #7 - 67 high 
school credits with 'B' standing in Math 
20 or 22, English 20 or 23, one of Physics 
20 or 22, Chemistry 20, Pre-technology !1. 
Farm Production - Grade IX diploma 
Business Education - Grade XI with 'B' 
standing in Grade XI English 

* Vocational Preparation - 18 years of age. 

* See reverse for Apprentice ship Training 
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AGRICULTURAL PRODUCTION TECHNOLOGY ~ A lecture and laboratory program to 
provide balanced studies in the main areas of crop and livestock production, 


agricultural mechanics and farm building con i 
struction, fa 
community development. : Mil ae ils 


cROF PRODUCTION TECHNOLOGY - Includes subjects in soils, fertilizer use, crop 
production methods, weed, Insect and crop disease identification and control, 
crop production machinery, storage structures and basic farm management. 


LIVESTOCK PRODUCTION TECHNOLOGY - Includes class and lab work in livestock 
production, and with emphasis in the third and fourth sessions in the areas. 
of: nutrition, stockman's practice, sanitation and disease control, breeding 
livestock selection, feedlot management, beef cattle production, swine 
production, sheep production and dairy cattle production. 


AGRICULTURAL MECHANICS TECHNOLOGY - Includes subjects in machinery, welding, 
building construction, motors, rural electrification, materials handling 


systems, and basic courses in soils, plant science, animal science and farm 
management. 


AGRICULTURAL EQUIPMENT TECHNOLOGY - Approximately 90% of class time is devoted 


to mechanics subjects including: motors, machinery, hydraulics and electricity. 


At least five months with an approved retail implement dealer is required, 
preferably between the first and second year. 


FARM PRODUCTION COURSE - The course will include classroom, laboratory and 
field study in all areas of farm production. Emphasis will be placed on 
the practical aspects of the course. 


BUSINESS EDUCATION - Typing, Shorthand, Accounting, Spelling, Filing, 
Business Machines, Other related subjects. 


VOCATIONAL PREPARATION - This program is designed to upgrade students in the 
essential areas of English, Mathematics, the Sciences and Biology to enable 
them to enter trades level programs or technical level programs either at 
this College or elsewhere. The length of the course varies with individual 
students but the program is divided into 16 week sessions, forming a year~ 
round progren. 


APPRENTICESHIP TRAINING PROGRAMS - Fairview Agricultural and Vocational College, 
in co-operation with the Department of Labour, will provide technical training 
for apprentices in Motor Mechanics and Welding. Apprentices should be at 

least 16 years of age and have a basic minimum education equivalent to Grade IX. 
Apprentices must be under contract with an employer and must enrol with the 
Apprenticeship Board prior to being accepted for technical training. 
















- yeosown237 war raua 
tee ent nT Hc Fee 
toe mae? belie 


& KAI JAI uy’ 
sat }wTIERO2 Q 
op olead t 


3: fuga 

; . = 
jculsel s25e.cue eat 
Qi maaan evi? 


| 1% ott neeied videve? 976 
i ty 1 xT * ‘MUDD pn 19 WIA 


—— = ey te rs i a 


A “) Le ¥ <“ 7 j 
3 } 2tonqe6 beols: one 


wT = ctawiog: | ze 4 


ral 
ey 


10 a (jA2en seen 
TAR 4324 i, sien TA. 


Yo engre Jslage 
] *etne .os me 
x0 spehtos 








a a 
7 


NAME OF SCHOOL 


r 


GARBUTT BUSINESS COLLEGE 


546 Second Street S.E. 
Medicine Hat, Alberta 


526-2394 


Miss Clarisa Wold 
Principal 


Mrs. Doris Martinson 
Assistant Principal 


Cleritypists, Receptionist-typist, 
Stenographic, Receptionist- 
Stenographic, Fundamental 
Receptionist, Secretarial, Nancy 
Taylor Charm Course, Nancy Taylor 
Secretarial, Introductory Bookkeeping 
Junior Accountancy, Secretarial 
Accountancy, Canadian Modern 
Accountancy, Executive Accountancy, 
Taylor Airline Secretarial 


Registration fee - $50.00 


See attached for fees for 

Diploma courses. 

Cost of books varies between $35.00 
to $50.00 for short courses, and 
$60.00 to $135.00 for longer courses. 





REMARKS: 


Students are required to complet 
period of time. 


INDEX NO. 
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See attached for course content 


16 years of age and over 


e their courses within the specified 
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RITYPIST - 6-7 months, $350.00 
English, spelling, filing, 
typewriter and dictaphone. 


Me helling, payroll, cvecenths: $350.00 Typing, penmanship, business English, 
_— ee ypewriter, dictaphone, office practice, filing, 
Mirecic training and automation office practice. 
atte oe Shor thand theory (Gregg, Pitman or Speedwriting), 
MMMRMNpeNBUEhIpy: Introductory bookkeeping wlan eee tree ings Fil ig 
BEPTIONIST-STENOGRAPHIC - 8-9 monthy. Chop sy een wectric typewriter. 
Be cedwriting) ~ 9-9 months, $400.00 Shorthand theory (Gregg, Pitman or 
peedwriting), transcription, filing, typing, secretarial practice, receptionist 
training, business English, letterwriting, spelling, penmanship, payroll] and 
electric typewriter. 
NDAMENTAL RECEPTIONIST x 8-9 months, $400.00 Typing, business English, spelling, 
letterwriting, penmanship, introductory bookkeeping, receptionist training, 
payroll, filing, dictaphone, automation office practice, electric typewriter. 
CRETARIAL - 10-12 months, $450.00 Shorthand theory (Gregg, Pitman or Speedwriting), 
transcription, secretarial typing, business English, letterwriting, penmanship, 
spelling, introductory bookkeeping, junior accounting, payroll, filing, electric 
typewriter, secretarial office practice. 
CY TAYLOR CHARM COURSE - 8-10 months, $450.00 College typing, payroll, business 
spelling and vocabulary studies, penmanship, business English, letterwriting, 
Nancy Taylor Charm training, secretarial office practice, electric typewriter, 
Canadian filing, receptionist training, dictaphone. 
CY TAYLOR SECRETARIAL - 10-12 months, $475.00 Secretarial typing, speedwriting 
shorthand and transcription, basic accounting, practical business English for 
colleges, letterwriting, spelling and vocabulary studies, penmanship, payroll, 
Canadian filing, electric typewriter, automation office practice, secretarial 
office practice, receptionist training, Nancy Taylor Charm training, dictaphone. 
RODUCTORY BOOKKEEPING - 8 months, $375.00 College typing, business English, 
letterwriting, spelling penmanship, introductory bookkeeping, synoptic journal, 
payroll, office practice, filing, electric typewriter. 
INLOR ACCOUNTANCY - 8-10 months, $400.00 College typing, business English, filing, 
letterwriting, spelling, payroll, penmanship, introductory bookkeeping, junior 
accountancy, synoptic journal, business Arithmetic, general office practice, 
electric typewriter. 
CRETARIAL-ACCOUNTANCY - 10-12 months, $500.00 Secretarial typing, Shorthand Theory 
(Gregg, Pitman or Speedwriting), transcription, penmanship, spelling, word study, 
business English, letterwriting, payroll, business Arithmetic, introductory 
bookkeeping, junior accounting, synoptic journal, Canadian Modern Accounting 
Part 1, electric typewriter, filing, stencil! cutting, gestetner training, dictaphone, 
secretarial practice, automation office practice. Also includes Nancy Taylor 
Charm training for young women or Mr. Executive Training for young men. 
NADIAN MODERN ACCOUNTANCY - 9-10 months, $450.00 College typing, business English, 
letterwriting, business Arithmetic, spelling, penmanship, payroll, introductory 
bookkeeping, junior accounting, synoptic journal, Canadian Modern Accounting 
Part 1, electric typewriter, filing, automation office practice. 
ECUT | VE-ACCOUNTANCY - 10-12 months, $500.00 College typing, penmanship, business 
English, spelling and vocabulary studies, letterwriting, payroll, introductory 

9 aR ; ‘unior accounting, synoptic journal, Canadian 
bookkeeping, business Arithmetic, Junior A Mi. Execut veel ratnis 
Modern Accounting Part 1, automation office practice, Ur. Exe 9» 

: ; riter, Burroughs bookkeeping machine, 
Canadian filing, gestetner, aleateal typew , 
i ractice for colleges. 

MA TRLINE SECRETARIAL COURSE - 10-12 months, $525.00 College or secretarial 


dies, business English, letterwriting, payroll, 
typing, spelling and vocabulary studies, EL en ee nee 


Charm training, § : 
} rio, pata filing, automation office practice, secretarial office 
; Bectice Bert lies; receptionist training, electric typewriter, dictaphone 


machine, airline training. 


Typing, business arithmetic, payroll, business 
penmanship, general office practice, electric 
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NAME OF SCHOOL 





INDEX NO. 

1, GREER TECHNICAL INSTITUTE 2 13 
3. h 

2230 South Michigan Avenue 

Chicago, Illinois 60616 

(312) VI2-2300 

Mr. Arthur Fiepke Gunn-McKay Agency 

Director 204 - 510 W. Hastings 

Vancouver 2, B.C. 

7. Heavy Equipment Operation * Home Study and 200 hours 


Practical Training 


Classes commence every other Monday 





10; 
Tuition $895.00 Grade 8 





REMARKS : 
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NAME OF SCHOOL 


1, HAYMOUR BARBER SCHOOL 


3+ 9685 - Jasper Avenue 4. 


Edmonton, Alberta 


422-3378 


6. 


Mr. Gregory Nersesian 


Standard Barbering Course 1400 hours 
Master Barbering & hairstyling 


8. 













course - 1400 hours 

Advanced Barbering & Hairstyling - 

Shart Course - 2 weeks 

Advanced Barbering & Hairstyling - 
Evening Course - 12 - 2 hour sessions 
Enrollment dates thouughout the year 

as vacancies occur. 

Standard Barbering course $200.00] 10 













Master Barbering & Hairstyling 500.00 


Advanced Barbering and 


Hairstyling Short Course 90.00 


Advanced Barbering and 
Hairstyling, evening course 


Standard Student Kit - $125.00 & up. 


45.00 


REMARKS: 


INDEX NO. 


7B 20 


Private 


Campus Barber College 
8625 - 112 Street 
Edmonton, Alberta 


439-2723 


Mr. Max Ehlert 


See attached for course content. 


Men - dark pants, barber smock, 
black shoes. 


Dress: 


Ladies - Black skirt, appropriate 
uniform. 


Interest in the barber trade and capable 
of assimilating the course of instruction 
Aptitude testing and counselling to 
determine students potential. 

16 years of age and over. 

No minimum educational requirements. 

Good health 
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Standard Barbering Course: A 1400 h 
practical instruction, which enab]l 
Provincial Government Examination. 
successful students. Cost: $200.00 
of the course. 


Master Barbering and Hairstyling Course: A 1400 hour course, but enriched 


by the following additional Subjects: 


Our course of theoretical and 

es the student to prepare for the 

A School Diploma is also awarded to 
to be paid prior to the completion 


Fitting & Maintenance of hairpieces 
Facial Treatment (Special) 

Theory of hair transplanting & consultive service 
Personal Grooming 

Salesmanship 

Barbershop operation and Management 
Public Relations 

Hairstyling 

Razor Cutting 

Body Waving 

Hair Straightening 

Hair Colouring 

Hair Cutting - ladies 

Scalp treatment 


Prepares the student for the Provincial Government Licensing 

Examination. Two School Diplomas awarded to the successful student. 

This enables them to gain employment in leading modern salons, or to 
establish their own hairstyling salon. Cost: $500.00. Financing arranged 
to suit the students' needs and means up to a 2 year period from com- 
mencement of the course at current bank personal loan rate. 


Advanced Barbering & Hairstyling Short Course: A 10 day course for 


practicing barbers and qualified registered students covering: 


Razor cutting and styling 
Fitting and Maintenance of Hairpieces 
Hair straightening and waving 
Falling hair treatment 
Theory of hair transplanting & consultive service 
Hair colouring 
Salesmanship 
(Featured guests artists) 


This course is to upgrade professional barbers by teaching new skills 
and techniques. A school diploma is awarded to successful students. 
Cost: $90.00 to be paid prior to the completion of the course. 


Advanced Barbering & Hairstyling - Evening Course: 


two hours per evening for practicing 


. urse, 
A twelve-evening short co $45.00 to be paid prior to the 


barbers covering course ''C''. Cost: 
completion of the course. 
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NAME OF SCHOOL 


| 
: 
| 1. HENDERSON SCHOOL OF COMMERCE 


| INDEX NO. 
eae 21 
620 - Eighth Avenue S.W. i 
Calgary, Alberta estas 
262-9776 
Mr. E. C. Henderson, President Mrs. M. Meredith Mr. A. J. Plewes 
Administrator Principal. 


10130 - 101 Street 202 Woolworth Building 
Edmonton, Alberta Lethbridge, Alberta 


429-h hyd | 327-3968 

Secretarial - 40 weeks See attached for course content. 
Stenographic - 36 weeks 
Receptionist - 32 weeks 
Machine Transcribing - 30 weeks 
Courses start every Monday except 
for the last Monday of each month. 

10; 


Registration - $5.00 
Tuition - $16.25 per week 


30 weeks - $475.50 
32 weeks $520.00 
36 weeks - $585.00 
ho weeks - $650.00 


Examination Fee - $2.00 per final 
exam. 





REMARKS: 
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MACHINE TRANSCRIBING (Basic Skills) 


APPROX . COURSE LENGTH: 


Communications 111 
Communications 112 
Mathematics 121 
Secretarial Procedures 231 
Secretarial Procedures 232 
Typewriting 251S 
Typewriting 251F 
Machine Transcription 291 
Powereading 


30 weeks 

(Spelling) 

(Business English) 
(Business Calculations) 
(Office Procedures) 
(Filing) 

(Speed) 

(Forms) 


COURSE ENRICHMENT ELECTIVES 


Nancy Taylor Charm Course 
Principles of Automation 
Business Machines 


SECRETARIAL 
APPROX. COURSE LENGTH: 


Communications 111 
Communications | 12 
Mathematics 121 

Accounting 201 

Secretarial Procedures 231 
Secretarial Procedures 232 
Typewriting 251S 
Typewriting 251F 

Shorthand Transcription 241C 


40 weeks 


(Spelling) 

(Business English) 
(Business Calculations) 
(Bookkeeping) 

(Office Procedure) 
(Filing) 

(Speed) 

(Forms) 


SPEEDWRITING SHORTHAND 


Powereading 


COURSE ENRICHMENT ELECTIVES 


Nancy Taylor Charm Course 
Principles of Automation 
Machine Transcription 291 
Business Machines 


RECEPTIONIST 


APPROX. COURSE LENGTH: 


Communications 111 
Communications 112 
Mathematics 121 
Accounting 201 
Secretarial Procedures 231 
Secretarial Procedures 232 
Typewriting 251S 
Typewriting 251F 
Powereading 


32 weeks 


(Spelling) 

(Business English) 
(Business Calculations) 
(Bookkeeping) 

(Office Procedure) 
(Filing) 

(Speed) 

(Forms) 


COURSE ENRICHMENT ELECTIVES 


Nancy Taylor Charm Course 
Principles of Automation 
Machine Transcription 291 
Business Machines 


STENOGRAPHIC 
APPROX. COURSE LENGTH: 36 weeks 
Communications 111 (Spelling) 
Communications 112 (Business English) 
Mathematics 121 (Business Calculations) 
Secretarial Procedures 231 (Office Procedure) 
Secretarial Procedures 232 (Filing) 
Typewriting 251S (Speed) 
Typewriting 251F (Forms) 
Shorthand Transcription 241C 

SPEEDWRITING SHORTHAND 


Powereading 


COURSE ENRICHMENT ELECTIVES 


Nancy Taylor Charm Course 
Principles of Automation 
Machine Transcription 291 
Business Machines. 
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| NAME OF SCHOOL 
INDEX NO. 


1. HOLLINGSHEAD BUSINESS COLLEGE LTD. 22 


3. 


512 Fourth AVenue S.W. 
Calgary, Alberta 


205-5353 
265-5343 


Mrs. E. Bown 6. 
Vice-Principal 


Executive Secretarial Course dar ee attached for course content. 
Stenographic Course 

Receptionist Course 

Accounting & Machines Course 


See attached for fees. 





REMARKS: 
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Executive Secretaria] 


Shorthand Option - 38 - 50 weeks 
Typewriting, Shorthand Theory, Shorthand Dictation, Bookkeeping, 
Accounting (Introductory ¢ Intermediate), Business English, 
Business Terminology and Speech Improvement, Rapid Calculation, 
Penmanship, Office Procedure, Filing, Comptometer, Adding & 
Calculating Machines, Duplicating Machines. 


Accounting Option - 36 - 40 weeks 
Typewriting, Bookkeeping, Accounting (Introductory), Business 
English, Business Terminology and Speech Improvement, Rapid 


Calculation, Penmanship, Office Procedure, Adding & Calculating 
Machines. 


Receptionist - 24 - 28 weeks 
Typewriting, Rapid Calculation, Business English, Business 
Terminology and Speech Improvement, Penmanship, Office Procedure, 
Telephone Procedure and Filing. 


Stenographic - 32 - 36 weeks 
Typewriting, Bookkeeping (Introductory), Shorthand Theory, Shorthand 
Dictation, Rapid Calculation, Business English, Business Terminology, 
Speech Improvement, Penmanship, Office Procedure, Filing, Adding 
and Calculating Machines. 


Fees 

k weeks $ 65.00 
8 weeks 128.00 
12 weeks 191.00 
16 weeks 253.00 
20 weeks 314.00 
24 weeks 374.00 
28 weeks 432.00 
32 weeks 490.00 
36 weeks 546.00 
4O weeks 601.00 
4h weeks 655.00 


Half days - $50.00 for each four weeks 


$5.00 registration fee 


Books and Supplies vary from $5.00 to $35.00 
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| NAME OF SCHOOL 

| INDEX NO. 
| 


H. R. BLOCK CO. 


2: 23 


10116 - 124 Street 
EDMONTON, Alberta 


488-9246 


. Keen 6. 
. Saville 

. Boyko 

. Boyko 





Personal Income Tax 8, The course is concerned with personal income 
tax covering a wide range of situations, 
using as a guide the Canadian Income Tax Act 
and supplementary notes provided with the 
course. As well as placing emphasis on the 
theoretical nature of personal income tax the 
course provides a series of case studies for 
practical application. The course is designed 
to familiarize the student with Tl Short and 
Tl General individual income tax returns and 
related problems with each. 


10. 


Cost - $60.00 High school education or work in 
related fields. 


3 nights a week for 8 weeks 
(72 hours class time) 


REMARKS: 
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NAME OF SCHOOL INDEX NO 


1. tNSTITUTE OF HOME STUDY 2: 2h 


3+ 501 Washington Street 4, 
Santa Clara, California 


(408) 244-1892 


Mailing Address: 


P.O. Box 664 
Santa Clara, California 


Mr. Robert W. Hunt 6. 
Director 


Motel Training (Home study) 8. See attached for course content 


9+ Tuition - $450.00 





REMARKS : 
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NAME OF SCHOOL 


INDEX NO. 
1, INTERNATIONAL ACCOUNTANTS SOCIETY INC. | 25 
4, 
209 W. Jackson Boulevard 
Chicago, Illinois 60606 
9+ Mr. Wilson Smith 6. 
Sales Manager 
8. 
Diploma Course - 90 Assignments See attached for course content 
General Accounting - 50 Assignments 
(Correspondence) 
10. 
Diploma Course - $595.00 High School Graduate 


General Accounting - $333.00 


REMARKS : 
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THE JAS DIPLOMA COURSE, complete in 90 study assignments, con- 
sists of: 


Assignments 1 through 10—Accounting Elements 
Assignments 11 through 40—General Accounting 


Assignments 41 through 90—Elective Groups 


You are not required to make a selection of elective subjects at time of 
enrollment. Our Educational Department will gladly assist you in making 
your choice at a later date. The following list shows the various elective 
subjects and the number of assignments in each: 





Basic Auditing (10) 

Internal Auditing (20) 

Public Auditing (20) 
Corporation Accounting (10) 
Corporation Finance (10) 
Basic Cost Accounting (10) 


Advanced Cost Accounting (20) 


Economics (10) 

Business Statistics (10) 
Federal Income Tax (10) 
Accounting Law (10) 
C.P.A. Coaching (20) 
Management Control (20) 


Office Management (20) 
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NAME OF SCHOOL 
INDEX NO. 


1. INTERNATIONAL CAREER ACADEMY OF CANADA LTD. 2. 26 


Rotonto 1, Ontario 





s 3. 
8 King Street East 


6. Head office: 


611 East Wells Street 
Milwaukee, Wisconsin 53202 


Length of training - 6-12 months 
Broadcasting 

Medical Assistant 

Dental Assistant 

Hotel-Motel Management 


8. See attached for course content 








Day classes commence October, 
February and June 


Evening classes commence various 
times depending on the course and 
school. 


Tuition - $998.00 

Additional Expenses for Home Study:- 
$16.95 for textbook 

Additional Expenses for In-Resident: 

Broadcasting & Hotel-Motel 

Management ~~ $149.00 

Medical & Dental Assisting ~ $136.00 














10. Grade XI 
or High School Graduates 


REMARKS: 
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BROADCASTING 


Interpretive Broadcasting, Newscasting, Disc Jockeying, Sportscasting, 
Commercial Announcing, Variety Broadcasting, International Commentating. 


MEDICAL ASSISTANT 





Sterilization, First Aid, Examination Procedures, Injections, X-Ray, 
Electrocardiography, Basal Metabolic Rate, Urinalysis, Hematology, 
Laboratory Review, Medical Office Procedures, Telephone Technique, 
Personal Development, Medical Terminology and Examinations, Individual 
Laboratory Projects, Special Studies and Typing. 


DENTAL ASSISTANT 


Office Management, Dental Anatomy, Physiology and Pathology, Microbiology, 
Sterilization, Care of Instruments and Equipment, Dental Materials 

and their use, Chair Assisting, Laboratory Procedures, Dental X-Ray 
Technique, First Aid, Oral Hygiene, Diet and Nutrition, The Dental 
Specialist, Dental Terminology and Examinations, Itndividual Laboratory 
Projects, Special Studies and Typing. 


HOTEL-MOTEL MANAGEMENT 


Part | - Front of the House 
Part !!| - Back of the House 
Part II! - Management and Executive 
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NAME OF SCHOOL 
















INDEX NO. 
1. JACOBSONS BEAUTY SCHOOL 2 ee 
128A - 8 Avenue S.W. h, 
Calgary, Alberta 
263-2105 
Mrs. Gwen Williams 6. 2734 Portage Ave., Winnipeg WH2-7740 
Manageress 227 2\st Street East, Saskatoon 0OL2-2490 
1794 Hamilton Street, Regina 527-4157 


*210 Bloor Street West, Toronto 923-0991 
1123 Bloor Street West, Toronto 535-3169 
4k King Street West, Hamilton 528-8646 
172 Rideau Street, Ottawa 236-0615 
831 University Ave.West, Windsor 256-4535 
791 Princess Street, Kingston 546-3106 
91 Dundas Street, London 433-7214 

*XADVANCED ACADEMY HEADQUARTERS 


Beauty Culture 8.Steri lization, Sanitation, Shampooing, 
Rinses, Finger Waving, Hairstyling, 
Facials, Permanent Waving, Silver Blonding, 
Manicuring, Scalp Treatments, Hair Tinting, 
Care of the Eyebrows and Lashes, Theory, 
Shop Equipment, Modelling, Care and 
Styling of Wigs and Hair Pieces. 


1400 hours in length - 8 months 


Commences Any Tuesday Morning 


See attached for details of the above 


9. Tuition Fees $240.00 10. 
16 years of age and over 
Kit & Supplies 70.00 
Practice Mannequin 35.00 Grade 8 or equivalent. 










Enrollment Fee is $135.00 which 
includes first month's tuition, cost 
of tools & supplies, mannequin. 

Balance payable at $30.00 per month 
for the next seven months. 


REMARKS : 
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STERILIZATION AND SANITATION 

. Standard chemicals used. Their 
should and should not be used. 
requirements. 


advantages and disadvantages. When they 
Mixed proper proportions for different 


SHAMPOO ING 


Soap shampoo, dry shampoo, egg shampoo, 


shampoos. oil shampoo and brightening 


B RINSES 
Preparing and applying rinses such as cream rinses and cream color rinses. 


BH FINGER WAVING 


Science, art and technique required for the most fashionable coiffures 
such as swirl, parted, and styling to type. 


HAIR STYLING 


Advanced instructions in all hair styles including proper cutting and 
shaping of the hair for style required. 


FACIALS 


Including Rejuvenating facials, Facial Packs and Masks, Acne, Comedone 
and Wrinkle treatments. ' 


PERMANENT WAVING 
Croquignole permanent wave theory, and latest scientific methods of cold 
waving. 


MAN I CURING 
Manicuring, Oi] Manicuring, Electric Manicuring, Hand and Arm Massage. 


SILVER BLONDING 
The art of creating glamorous pastel colors. 


SCALP TREATMENTS 
Structure of Hair, Growth of Hair, Care of Hair and Scalp, Disorders of 
Hair and Scalp, Analysis of condition and treatments for same, also High 


Frequency treatments. 


HAIR TINTING 
The technique of using the various dyes, such as organic dyes and vegetable 


dyes, also use of various shampoo tints. Retouching and Removal of dyes. 


CARE OF THE EYE BROWS AND LASHES 
Arching, Tweezing and coloring lashes and brows. 


THEORY , 
By means of lectures and class discussions all phases of the work and 


theoretical knowledge are imparted to the student on all subjects contained 
in the course, also lectures on salesmanship, shop practise and ethical 


conduct. 


SHOP EQUIPMENT 
We shall be pleased to assis 


with information pertaining 
equipment. 


t any student wishing to start her own shop 
to standard makes of dryers, and other shop 


MODELING 
Care and Styling of Wigs & Hair Pieces. 
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NAME OF SCHOOL 


INDEX NO. 
} JAMIES COIFFURES LIMITED 
| : . 28 
| : 
Box 1538 4, 
| OLDS, Alberta 
| 
226-6446 
Mr. James L. Brown 6. 
Mrs. Shirley M. Brown 
, 8. ; ; : 
Hairdressing - 1600 hours Hair Styling, Hair Shaping, Coloring, 
10. Months Bleaching, Toning, Manicuring, Facials, 


Make Up, Wig Making, Wig Care. 


Tuition - $250.00 10. Grade 10-12 
Kit - $ 50.00 
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NAME OF SCHOOL 


INDEX NO. 
i, LA SALLE EXTENSION UNIVERSITY 2 29 
417 South Dearborn Street 3 
Chicago, Illinois 60605 
427-418] 
Mr. Earl Weigel 6. Wayne School 
Director of Admissions Academy for Home Study 


Washington School of Art 


417 South Dearborn Street 
Chicago, I1linois 


(Correspondence Courses) Accounting, | 8: 
Computer Programming, Law, Dental 
Assistant, Drafting, Interior 
Decorating, Traffic & Transportation 
Management, Real Estate, Restaurant - 
Club & Food Management, Hotel-Motel 
Management, Business Management, 
Languages, Secretarial, Stenotype, 

Art, High School Courses. 


10. 


See attached for tuition fees High school education 
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Accounting 

Business Management 

Computer Programming 

Drafting 

Hotel-Motel Managmenet 
Interior Decorating 

Languages ~-(French, Spanish) 
Law (leading to LL.B. Degree) 


Law (complete training for 
California Bar Examination) 


Real Estate 

Secretarial 

Stenotype 

Traffic & Transportation 
Art (Washington School 


of Art) 
High School Courses eg as 
(Wayne & Academy) o Ye. 
(Minimum of 4 Units 3 Mr 
must be taken for 4 Yr. 


Diploma Course) 


$550. 
$450. 
$550. 
$495. 
S495. 
$450. 
$325. 
$5506 


$995. 
$495. 
00 
$495. 
$495. 


$325 


$550. 


$300. 
$340. 
$380. 
$420. 


00 
00 
00 
00 
00 
00 
00 each 
00 


00 
00 


00 
00 


00 


00 4 Units 
00 8 Units 
00 12 Units 
00 16 Units 
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NAME OF SCHOOL INDEX NO 


1, MCKAY TECHNICAL INSTITUTE LIMITED 2 30 


10012 - 107 Street 
Edmonton, Alberta ~ 


429-6841 
6. Head office: 
204 - 510 W. Hastings Street 
Vancouver, B.C. 
684-3361 
/. Key Punch Operating - 8 weeks 8. See attached for course content 
Drafting Training ~- 12 weeks 
N.C.R. Machine Accounting - 7 weeks 
Data Processing Technology - 12 weeks 
Key Punch Operating - $425.00 * Key Punch Operating - Grade 10 & up, 
Drafting Training - $695.00 16 years - up to'40,typing speed of 
N.C.R. Machine Accounting - $645.00 35 wpm. 


N.C.R. Machine Accounting - Grade 11 
Data Prcoessing Technology - Grade 12, 
Age 17 and up to 35. 


Data Processing Technology - $845.00 
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KEY PUNCH OPERATING (Women Only) 


Covers the operation of the IBM-023, IBM-026, 1BM-029 Keypunch 
Machines. The operation of the IBM-056 Verifier and the 


operation of the 082 Sorter, Univac (Punch and Verifier) and, 
the Mohawk Encoders (Tapes). 


DRAFTING TRAINING 


Architectural, Structural, Civil: Basic drafting techniques, 
framing in steel, load distribution and reactions, connection 
details, reinforced concrete work, architectural design and 
detailing, use of manufacturers' catalogues, elementary survey 
practise, presentation drawings, working drawings. 


Mechanical: Basic drafting techniques, supporting steel frame- 
work, load distribution, shop processes, shaft and bearing 
selection, elementary machinery design, jig and fixtures, 
tolerances, project design and working drawings. 


N.C.R. MACHINE ACCOUNTING 


The History and Growth of Accounting 
General Accounting Procedures 

General Bookkeeping and Accounting Machines 
Hotel Accounting 

Bank Posting and Accounting 

Electronic Accounting Machines 


DATA PROCESSING TECHNOLOGY 


The student receives both theory and practical instruction in the 
uses of unit record equipment (077, 082, 402, 519), the various 
methods of card layout, forms design, operating and panel wiring, 
preparation of job layouts and flow charting. 


+11 be given instruction in Computer operating, R.P.G., 
ee Se eo renming. His instruction will include basic card, 
tape and disc operated equipment, with an emphasis on |1BM 360 ? 
Univac 9000 card oriented systems. Practical hands on training 
will be given on our Univac 9200, located in class. The student 
will be expected to write and run his own programs with a minimum 


of supervision. 
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NAME OF SCHOOL 
INDEX NO. 


1. MARVEL HAIRDRESSING SCHOOL 2 31 





10075 Jasper Avenue h 
Edmonton, Alberta , 


429-7565 
429-7566 





Mrs. Albrecht 6. 10355 Whyte Avenue 


Mrs. Lambertson Edmonton - 439-276 
Mrs. Attwell niger 
Miss Kay Mrs. Vujic, Miss Jackson, Mrs. Letke 


326A ~- 8 Avenue West 
Calgary - 262-0941 


Miss J. Benn, Miss Norma 





Beauty Culture & Cosmetology 8. Shampooing, Personal Hygtene, Electricity, 

1400 hours - 8 months Sterilization, Finger Waving, Hairstyling, 
Coloring,- temporary & permanent, 
Bleaching, Streaking, Permanent Waving, 
Advanced Hairshaping & Haircutting Hair Removal, Facials & Make Up, Wigs & 
Hair pieces, Manicuring, Pivot Point 
Technique, Beauty Charm Poise, Public 
Pivot Point Training Relations, Self Improvement, Receptionist, 
Salon Management 


Advanced Hairstyling 


Manicuring - 3 weeks 


Classes begin every Monday 





Beauty Culture 10. 16 years of age and over 
& Cosmetology $240.00 

Texts & Kit 

Pivot Point Texts 

& Rollers , 

Advanced Hairstyling 

Advanced iduuliolte 





Manicuring 
Pivot Point Training 
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NAME OF SCHOOL 
INDEX NO. 


1. Medicine Hat Beauty School 2 
. 32 





3. h 
211 - 6 Avenue S.E. 
MEDICINE HAT, Alberta 





Mr. Fred von Schellwitz 
Mrs. Ursula von Schellwitz 





Hair cutting, Shampooing, Finger Waving, 
Styling, Comb’Out, Hair Control, Hair 


Beauty Culture - 1400 hours 


8 months Analysis, Cold Waving, Permanent Waving, 
Hair Bleaching and Coloring, Facials, 
Commences every Monday Manicuring, Scalp Treatments, Eyebrow 


Arching, Shop Management. 





Tuition - $200.00 Grade 8 
Kit $ 50.00 16 years of age and over 
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NAME OF SCHOOL INDEX NO 


1, MOTEL MANAGEMENT INSTITUTE 2 33 





333 North Michigan Avenue 
Chicago, Illinois 60601 


726-4874 





Mr. Daniel C. Mance 
Director 





8. 


Motel-Hotel-Resort Management Supervision, operation and maintenance 


(Correspondence) 1S wakths of Motels, Hotels and Resorts 


52 lessons 





9+ Tuition - $435.00 
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NAME OF SCHOOL 
} 


1, MOTEL MANAGEMENT INSTITUTE 
a 


333 North Michigan Avenue 
Chicago, Illinois 60601 


726-4874 


Mr. Daniel C. Mance 
Director 


Motel-Hotel-Resort Management 


(Correspondence) 18 months 
52 lessons 


9+ tuition - $435.00 





REMARKS: 


8. 


INDEX NO. 


2, 33 


Supervision, operation and maintenance 
of Motels, Hotels and Resorts 
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NAME OF SCHOOL 





INDEX NO. 
1, MOTEL MANAGERS TRAINING SCHOOL 2 34 
3. 4 
3107 - Bloor Street West 
‘Suite 200 


Toronto 18, Ontario 


233-5855 





Mr. D. W. Wilkinson 6. 1252 Burrard Street 
Vancouver 1, B.C. (Mr. Jack Reed) 


2039 Wallace Street 
Regina, Saskatchewan (Mr. D. Proctor) 


P.O. Box 1101, Montreal 101, P.Q. 
(Mr. L. Hambleton) 


P.O. Box 151, St. John N.B. 
(Mr. J. McDonald) 





Motel Management, Public Relations 8. 
and PBX Receptionist 

Motel Management and Public Relations 
combined 

Motel Management only 


Public Relations only 
PBX Receptionist 
Apartment House Management 





See attached for tuition fee schedule 


Registration - 10% of total cost 
of course 
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TUITION FEE SCHEDULE 


NO. OF DEFERRED PAYMENT CASH 

PLAN DESCRIPTION LESSONS $10.00 PER LESSON PRICE 
des Motel Management, 

Public Relations 

& PBX-Receptionist 72 $720.00 $617.50 
ma" Motel Management & 

Public Relations 

combined 60 $600.00 $522.50 
se Motel Management 

Only 4S $450.00 $422.50 
oy Public Relations 

Only 15 $150.00 $142.50 
Net PBX-Receptionist 12 $120.00 - $114.00 
cil sil Apartment House 


Management 13 $130.00 $123.50 
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NAME OF SCHOOL 


NATIONAL INSTITUTE OF MEAT PACKING 


520 North Seymour Avenue 
Mundelein, Illinios 60060 


(312) 566-0907 


Mr. Philip H. Somerville 
President 


Home study training program in 
a Meat Packing Course of Management 
Training and Livestock Buying 


4S lessons - approximately 4 months 


Tuition - $479.00 





REMARKS : 


INDEX NO. 


See attached for course content 


High School Diploma 
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COURSE SUMMARY 


» History of meat packing in the United States 
Purchase of livestock 
Slaughtering operations 
Skinning and dehairing operattons- 
» Eviscerating 
Dressing of carcass 
9. Grading 
10. Preparing carcass for cooler 
11. Coolers 
12. Ory salt and sweet pickle curing 
13. Smoking of meats 
14, Sausage 
15. Edible fat by-products 
16. Inedible fat by-products 
17. Wholesale meat cuts 
18. Offal products 
19. Intestinal products 
20. Skins and hides 
21. Wool and hair 
22. Loading of packinghouse shipments 
23. Marketing problems of meat packers 
24. Systems of meat distribution 
25. Governmental regulation 
26. The bureau of animal industry 
27. Advertising and office procedure 
28. Building of packing houses 
29. American packers in the world market 
30. Related industries 
31. Livestock marketing in relation to meat packers 
32. Determining the value of livestock and meat 
33. When to market . 
34. Market avenues of livestock - terminal public markets 
35. Livestock auctions 
36. Country dealers, concentration yards and Co-op marketing associations 
37. Direct marketing - selling by carcass weight and grade 
38. Shipment of livestock and transportation 
39. Shrinkage and fills ~ livestock losses ‘ 
40. Livestock prices - governmental regulations of marketing 
ki. Livestock market news 
42. Merchandising meat and meat products : 
43. Significance of packer by-product returns to buying 
hk, Purchasing purebred livestock ; 
4S, Practical principles of livestock buying 
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NAME OF SCHOOL INDEX NO 


1. OLDS AGRICULTURAL AND VOCATIONAL COLLEGE 36 


3+ Box 760 by, 
OLDS, Alberta 


266-3311 
















Mr. J. E. Birdsall 
Principal 





Agricultural Technologies 
Horticultural Technologies 
Agricultural Mechanics Apprenticeship 
Fashton & Design Merchandising 
Secretarial Arts 

Pre-Technology (Academic Upgrading) 


See attached for course lengths 






Tuition ee 
- including board, room, 


books and fees 


$350.00 - $400.00 per session 


See attached for entrance requirements. 


REMARKS : 
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COURSE LENGTHS 


Agricultural Technologies, Horticultural Technologies, Agricultural 
Mechanics Apprenticeship, Fashion and Design Merchandising 


4 - 16 week sessions 


Secretarial Arts 


10 month program 


ENTRANCE REQUIREMENTS 


Agricultural Technologies, Horticultural Technologies, Agricultural 
Mechanics Apprenticeship 


At least 17 years of age 

67 high school credits, including C standing or better in 
English 20 or 23, or two of Literature 21, Language 21 or 22, 
Mathematics 20, 22 or 23 

Chemistry 20, and either Physics 20 or Biology 20. 

Fashion and Design Merchandising 

As above except no Science requirement. 


Secretarial Arts 


As above except no Science requirement, a B standing in Grade 11 
English required. 
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NAME OF SCHOOL 


1. PARKDALE BEAUTY SCHOOL 


3. 
4609 Gaetz Avenue 
Red Deer, Alberta 


347-2323 


Mr. B. H. Lanks 
Manager 


Beauty Culture 
1400 hours - 8 months 


Course starts any Tuesday of the 
month 


Tuition Fee $175000 
Kit $ 50.00 


Uniforms (2) vary in price 





REMARKS : 


INDEX NO. 


2. 37 


Manicuring, Shampoo & Scalp Treatment, 
Facials, Haircutting, Permanent Waving, 
Finger Waving Hair Styling, Rinses, 
Dyes, Bleaches, Postiches & Wigs, 
Sanitation, Sterilization, Hygiene, 
Anatomy, Shop Management, Customer 
Relation, Business Ethics. 


"16 years of age or over 


Grade VIII or equivalent 
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NAME OF SCHOOL INDEX NO 


1, PATRICIA STEVENS CAREER COLLEGE FOR YOUNG WOMEN 28 


3. h 
470 Granville Street 


Vancouver 2, B.C. 


684-6594 


“Mr. Axel Mortensen 
Director of Admissions 


413 Pau Street 
Honolulu, Hawaii 


- Fashion Merchandising 


Public Relations See attached for course content 
Executive Secretarial 


10 months duration 


Os 
“Tuition for all courses $1800.00 Female 
Residence Facilities § 75.00/mth. 
' Texts $ 50.00 
Registration Deposit $ 150.00 





REMARKS: 
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PUBLIC RELATIONS EDUCATION 


Principles of Public Relations, Practical Psychology, 

Air Transportation, Reservations and Ticketing, Salesmanship, 
World Geography, Current Events, Written Communications, 
Office Machines, Typewriting I-IV, General Office Practice, 
Filing, and Machine Dictation. 


EXECUTIVE SECRETARIAL EDUCATION 
Typewriting I-IV, Typewriting Projects, Shorthand |, II, !1l, 
IV and Advanced Dictation, Transcription, Secretarial Procedures, 
Word Study and Spelling, Business English, Filing and Indexing, 
Business Communications, Secretarial Accounting, Business 
Mathematics, Office Machines, Telephone Usage, Business Economics, 
and Medical and Legal. 


FASHION MERCHANDISING EDUCATION 
Retailing, Retail Advertising, Sales Promotion, Salesmanship, 
Source of Fashion, Survey of Business Organizations, Textiles I, 
Textiles |!, Business Writing, Color and Design, Fashion 
Sketching, Fashion Writing and Coordinating, Home Furnishings |, 
Home Furnishings I!, Non-textiles, Principles of Buying, and 
Ready~to-wear. 
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NAME OF SCHOOL INDEX NO 


1, RADIO COLLEGE OF CANADA 39 
(Division of Northern Institute 
of Technology Limited) 


461 King Street West 
Toronto, Ontario 


(416) 364-5176 


See attached for courses available 


Correspondence, Day and Evening 
courses available. 
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CORRESPONDENCE COURSES 


Television and General Electronics 
Electronic Engineering Technol goy 
Automation Electronic Technology 


Aeronautical Electronics Technology 
DAY COURSES 
Electronics and Engineering - 18 months 


Television and General Electronics - 40 & 48 weeks 


EVENING COURSES 


Communications and Industrial Electronics - 2 years 


Radio and Television Technology - 2 years 
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NAME OF SCHOOL 


INDEX NO. 


1. RED DEER SCHOOL OF BEAUTY 


5005 Gaetz Avenue 4, 
RED DEER, Alberta 


347-2018 


Mrs. Ethel Gillis 
Miss Muriel Schafer 


Beauty Culture - 1400 hours 
8 months 


9. Tuition -$200.00 10. Grade 9 
Kit $55.00 16 years of age or over 





REMARKS: 
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NAME OF SCHOOL INDEX 
NO. 


1, REEVES BUSINESS COLLEGE 41 
Za 


5116 - 48 Street, P.O. Box 51 


Py i Pp * 
Lloydminster, Sask-Alta. wane 


875-3308 










Mr. C. J. Reeves 
President 





10211 - 11 AVenue 
P.O. Box 787 
North Battleford, Sask. 





Mrs. M. Reeves 













4L4S-9468 


Junior Management - 12-14 months 
Clerical - 9-10 months 
Secretarial 9-10 months 
Senior Secretarial - 10-12 months 
Stenographic - 8-10 months 
Bookkeeping-Posting Machine 
Ten-Key Listing Machine 
Dictating Machine 

Beauty, Charm and Poise 


"Call Me Mister" 
Medical & Legal Secretarial 


See attached for course content 


10. 
Tuition - $60.00 per month in Grade X11 


North Battleford, $55.00 per 
month in Lloydminster. 
$10.00 Registration fee is applied 
to first month's tuition. 


Books vary from $65.00 to $70.00 


REMARKS : 
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Junior Management - 12-14 Months, 


g Entrance Requirement - Grade XII 


le Riisceiee Communications 112, Mathematics 121, 222, Principles 
9 pe sSerereartal Procedures 231; 232, Ween 252, Business 


a : 
ei and Management 363, Business Law 362 (optional), Communications 111 


General Office Training - Clerical - 9-10 Months, Entrance Requirement - Grade XI 


Accounting 201, Communications 111,112,116, Machine Transcription 291, Mathematics 


121, Secretarial Procedures 231,232, Typewriting 25] i 
> > > A 
Mathematics 222 (optional). e es coin eo ae 


Secretarial - 9-10 Months - Entrance Requirement - Grade XI 


Accounting 201, Communications 111, 112,116, Secretarial Procedures 231,232, 


Shor thand Transcription 241, Typewriting 251, Mathematics 121, Accounting 202, 
(optional), Machine Transcription 291 (optional). 


Senior Secretarial - 10-12 Months, Entrance Requirement Grade XII 


Accounting 201, 202, Communications 111, 112, 116, 313, Mathematics 121, 222, 
secretarial Procedures 23] ,232,333, Shorthand Transcription 241, Typewriting 251, 
Machine Transcription 291 (optional), Business Law 362 (optional). 


General Office Training - Stenographic - 8-10 Months, Entrance Requirement Grade XI 


Communications 111, 112, 116, Secretarial Procedures 231, 232, Shorthand 


Transcription 241, Typewriting 251, Mathematics 121, Machine Transcription 291 
(optional). 


Bookkeeping~Posting Machine 


Training is made available on this machine upon completion of any of the above 
courses. 


Ten~-Key Listing Machine 


All students must complete this course before a diploma is issued for any one 
of the above courses. 


Dictating Machine 


A very complete course is available for yhose students who feel they would like 
to have this added skill. 


Beauty, Charm and Poise 
This couse is available to our students at no extra cost beyond that of the book. 
All female students take this course. 


'Call Me Mister"! 


A course in better grooming and personal deportment for young men at no extra 
cost other than that of the text book. All young men are required to take this 


course. 


Medical and Legal Secretarial 

- Requirements - (a) Recognized Secretarial Diploma, (b) Grade XII 
are at bo! (6) Secretarial Diploma from Business Educators! Association 
of Canada Having any one of the above requirements, you may enter directly into 
the course which will take 6-8 months to complete. ,, 
Method I! - If you do not have the entrance requirement, you may irst complete 
eecarial Training then continue in your aecMahaeaae 2n NTS Length of combined 

- de XII certification required. 

eet. Barge ena fom is not desired in Medical and Legal Secretarial 
see retarial a must first be completed prior to taking a minimum of one 


month's specialized training. 
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NAME OF SCHOOL 


INDEX NO. 
1. REEVES KEY SECRETARIAL SCHOOL ; é 
. . 2 
3. h 
5015 Gaetz Avenue pe 
Red Deer, Alberta ee 
346-4625 
6. 
Mr. G. N. Orr, Administrator Reeves Business College 
Lloydminster, Alberta 
Receptionist - 4 - 6 months 8. 
General Office Training - 8 - 10 See attached for course content 
months 
Stenographic - 6 - 8 months 
Secretarial Course - 8 - 10 months 
10. 
Registration Fee - $10.00 Receptionist - Grade X & up 
Tuition - $60.00 per month General Office Training - Grade XI & up 
Books & Supplies - $65.00 - $70.00 Stenographic - Grade Xl & up 


Secretarial - Grade XI! or better 





REMARKS: 
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RECEPTIONIST (A Certificate Course) 


Speedwriting, Shorthand and Transcription 
Typewriting 

Filing 

Secretarial Procedures 

Receptionist Techinques 

Milady Personality and Grooming Development 
GENERAL OFFICE TRAINING — Clerical 
Accounting | 

Spelling and Vocabulary Building 

Penmanship 

Business Engtish & Correspondence 

Office Procedures 

Filing 

Typewriting 

Rapid Calculation 

Ten-Key Electric Calculating Machine 

Milady Personality and Grooming Development 


STENOGRAPHIC 


Business English & Correspondence 
Penmanship 

Spelling and Vocabulary Building 

Secretarial Procedures 

Filing 

Speedwriting, Shorthand and Transcription 
Typewriting 

Milady Personality and Grooming Development 
MILADY SECRETARIAL COURSE 


Accounting | 

Spelling and Vocabulary Building 
Penmanship 

Business English & Correspondence 
Secretarial Procedures 

Filing oe 
Speedwriting, Shorthand and Transcription 
Typewriting 

Rapid Calculation 

Business Mathematics 

Milady Personality and Grooming Devolopment 


inemuolaved 
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NAME OF SCHOOL 
INDEX NO. 


— 


. RUBY SHARON'S SCHOOL OF HAIR DESIGN az 
. 43 
3. ly 
10344 Jasper Avenue , i 
Edmonton, Alberta eS 


422-3644 


Mrs. Ruby Sharon Lyons 


Hairstyling, Pivot Point Technique, 
Beauty Culture Shapings, Sculpture Curling, Back 

; Combing, Long Hair Techniques, Roller 
28 Weeks In Length Action, Hair Cutting (Scissors and 
Courses commence every Monday razor), Hair coloring, Bleaching, 
Retouching, Tipping, Frosting, Wigs 
(styling, cleaning, cutting, tinting), 
Permanent Waving, Facials and Scalp 
Treatments, Manicuring, Complete Theory, 
Shop Management and Economics, 
Salesmanship. 


16 years of age and up. 
Tuition - $165.00 ’, g Pp 


Kit & books - $52.50 


Mannequin - $52.50 or may 
be rented for $10.00 


No educational requirement. 





REMARKS : 
White uniform and white shoes required. 
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NAME OF SCHOOL 


INDEX NO. 
1. SHAW COLLEGES 2 hh 
2436 Yonge Street ms 
Toronto 315, Ontario 
481-6477 
3 Mr. W. R. Shaw 6. 
President See attached for other branches 








7. See attached for courses offered 8. See attached for description of 


courses offered. 


10.cGrade 12 (Ontario) or equivalent 
and Grade 13 (Ontario) or equivalent 


3+ Admission fee for diploma and 
certificate courses - $10.00 
($25.00 if overseas student) 


Admission fee for individual courses 
and part-time classes - $5.00 


College tuition fee for most day 
courses is $70.00 each 4 week period. 


Special Course fees ~ $600.00 
Fashion Merchandising - $980.00 
REMARKS : 

Textbooks and stationery supplies : 


Costs vary from $40.00 to $125.00 depending upon course selected. 
Additional supplies may vary from $20.00 to $35.00 


College tests are set and examined by the college and are administered without cost. 


On passing college test 


5, the student is eligible to write the final examinations of 


The Association of Canadian Commercial Colleges. The A.C.C.C. sets and marks all] 


final examinations for a charge of $2.00 to $3.00 for each examination. 


04 KEGKI | 
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SHAW COLLEGES 


Shaw North Central College 
2434-36 Yonge Street 
Toronto 315, Ontario 


481-6477-78-79-70 


Shaw Eastern College 
2084 Danforth Avenue 
Toronto 2-9, Ontario 


422-2802 


SHAW EVENING CLASSES 


Bookkeeping and Accounting 

Business English and Letter Writing 

Dictaphone Transcription 

McBee Pegboard Accounting 

Shorthand (Theory, Speed or Review) 

Typewriting - Theory, Office Practice, 
Speed and Accuracy, Review 


Special Courses 


Business Machine Courses - |.B.M., 
Key Punch, N.C.R. Accounting Machine, 
Calculator (Comptometry) Machine, 
Adding Machine. 


Programs for Achievement in Reading. 


Nancy Taylor Charm & Personal Development. 


Shaw Western College 
2458 Bloor Street West 
Toronto 160, Ontario 


769-0716 
Home Study School and Head Office 
2436 Yonge Street 


Toronto 315, Ontario 


481-6477 


HOME STUDY OR CORRESPONDENCE COURSES 


Typewriting 

Bookkeeping and Accounting 

Shorthand (Pitman) 

Typewriting and Bookkeeping 

Typewriting and Shorthand 

Typewriting, Shorthand & Bookkeeping 

Stationary Engineering: 4th & 3rd Class 
3rd Class 
2nd Class 


Evening Classes are held twelve months of the 


year, on the basis of two evenings a week. 
The regular term is from the middle of 


September to the middle of June. 
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GENERAL OFFICE TRAINING COURSE— 
STENOGRAPHIC OPTION 


Communications 111 Spelling 


112 Business English & Letter Writing 
117 Powereading. 


Secretarial Procedures 231 Office Procedure 

232 Filing 
Shorthand Transcription 241C Combined 
Typewriting 251C Production 
Business Data Processing 271 Introduction 
Mathematics 121 Business Caleulations 


Nancy Taylor Charm and Personal Development, 
Educational Requirement: Completed Grade 10 or equivalent. 
Approximate Time To Complete: 9 months (2 Semesters). 


Career Opportunities: General Stenographic, Office Duties, Dicta- 
Typist, Reception-Typist. 


SECRETARIAL COURSE 


Accounting 201 Bookkeeping 
Communications lll Spelling 


112 Business English & Letter Writing 
117 Powereading 


Secretarial Procedures 231 Office Procedure 

232 Filing 
Shorthand Transcription 241C Combined 
Typewriling 25)C Production 
Business Data Processing 271 Introduction 
Mathematics 121 Business Calculations 


Nancy Taylor Charm and Personal Development. 

Educational Requirement: Completed Grade 10 or equivalent. 
Approximate Time To Complete: 9 months (2 Semesters). 
Career Opportunities: General Secretarial. 


SPECIAL CERTIFICATE COURSES 


1. Accelerated Business Certificate Course—6 Months—-Day Classes. 


2. Business Machine Courses—Day or Evening Classes. 
i. Burroughs Sensimatic Bookkeeping Machine—4 Weeks. 
ii, N.C.R. Accounting Machine—4 Weeks. 
iii, Comptometer and Typewriting—7 Months. 
iv. Keypunch and Typewriting—6 Months. 


3. Nancy Tcylor Charm & Personal Development—Day or Evening 
Classes—30 Lectures. 


4. POWEREADING-—Day, Evening, or Saturday Classes. 
5. Speedwriting Shorthand & Typewriting—-Day or Evening Classes. 


A special brochure outlining fees and information is available for 
each of these courses. 


OPTIONAL COURSES 


Business Machine Courses 


N.C.R. Accounting Machine. 
Comptometer. 
LB.M. Keypunch. 
Nancy Taylor Charm and Personal Development Course. 


Th courses may be added to any Diploma or Certificate Course. 
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CELERATED BUSINESS CERTIFICATE 
COURSE 


ecial, intensive business preparation certificate course designed 
University students and Grade 13 (Ontario) High School 


hand Transcription 241C Combined (Speedwriting 


Shorthand) 
ewriting 251C Production 
pmunications lll Spelling 


112 Business English & Letter Writing 


313. Advemced Business English & 
Letter Writing 


117 Powereading 


arial Procedures 231 Office Procedure 
232 Filing 
333 Secretarial Science 


330 Nancy Taylor Charm and 
Personal Development 


q 
Iducational Requirement: Minimum Grade 13 (Ontario) complete. 
larting Date: September 8, 1970. 

jpproximate Time To Complete: 6 months (1% Semesters). 


fareer Opportunifies: Girl Friday, Secretary with responsibilities. 


. ACCOUNTING COURSE 


Accounting 201 
| 202 


Bookkeeping 

Introductory and One Write 
System 

203 Intermediate 

304 Cost Accounting 

307 Principles of Auditing 


Communications 111. Spelling 
112 Business English & Letter Writing 
117 Powereading 


Mathematics 121 Business Calculations 
222 Business Mathematics 
322 Mathematics of Finance 

Business Law 362 Business Law 

Bu ness Data Processing 271 Introduction 

Secretarial Procedures 231 Office Procedure 
232 Filing 

pewriting 251F Forms 


(Optional subjects may be added if desired) 
Educational Requirement: Completed Grade 11. 
Approximate Time To Complete: 12 months (2% Semesters). 


Car Opportunities: Bookkeeper, Accounting Assistemt, General 
Office Clerk, Payroll Clerk. 


NANCY TAYLOR SECRETARIAL 
FINISHING COURSE 


Kecou nting 201 Bookkeeping 
; 202 Introductory 
Cor munications 111 Spelling 


112 Business English & Letter Writing 
Advanced Business English & 
Letter Writing 
117 Powereading 
hematics 121 Basic Calculations 
rial Procedures 231 Office Procedure 
232 «Filing 
332 Secretarial Science 
241C Combined (Speedwriting 


siatimamanaall 
w 
— 
w 










a 


and Transcription 


Shorthand) 
uniting 251C Produclion 
ss Data Processing 271 Introduction 


Taylor Personal 330 Charm and Development 

al subjects may be added if desired) 

nal Requirement: High School Graduation——-Grade 12 
ario) or equivalent. 
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BUSINESS ADAAMINISTRATION COURS: | 
Accounting 201 Bookkeeping 
202 Introductory and One Write 
System 
203 Intermediate 
304 Cost Accounting 
307 Principles of Auditing 
Communications lll Spelling 
112 Business English & Letter Writing 
313 Advanced Business English & 
Letter Writing 
117 Powereading 
Mathematics : 121 Basic Calculations 
222 +Business Mathematics 
323 Mathematics of Finance 


Business Law 362 Business Law 

Business Organization and 363 Business Organization and 
Management Management 

Economics 364 Economics 

Principles of Selling 366 Principles of Selling 

Business Data Processing 271 Introduction 

Political & Economic 365 Political & Economic Geography 
Geography 

Typowriting 251F Forms 


Thesis on general subject matter 

(Optional subjects may be added if desired) 

Educational Requirement: High Schoo! Graduction— Grade 12 
(Ontario) or equivalent. 

Approximate Time To Complete: 13 months (3 Semesters). 


Career Opportunities: Accounting Assistumt, Management Trainee, 
Junior Office Administrator. 


EXECUTIVE SECREVARIAL COURSE 
Accounting 201 Bookkeeping 
202 Introductory 
Communications ill Spelling 
112 Business English & Letter Writing 
313. Advanced Business English & 
Letter Writing 
117 Powereading 
Secrotarial Procedures 231 Office Procedure 
232 «Filing 
333 Secretarial Science 


Shorthand 241C Transcription 
Typewriting 251C Production 
Mathematics 121 Business Calculations 

222 Business Mathematics 
Business Data Processing 271 Introduction 
Business Law 362 Business Law 
Business Organization and 363 Business Organization and 

Management Management 

Economics 364 Economics 


Thesis on general subject satter 
Nancy Taylor Charm and Personal Development. 


Educational Requirement: High School Graduation—Grade 12 
(Ontario) or equivalent. 


Approximate Time to Complete: 12 months (2¥2 Semesters). 


Careor Opportunities: Administrative Secretary, Private Secretery, 
Preparation for Specialized Secretarial Careers. 


GENERAL OFFICE TRAINING COURSE 
CLERICAL OPTION 


Accounting 201 Bookkeeping 

Communications lll Spelling 
112 Business English & Letter Writing 
116 Penmanship 
117 Powereading 


Mathematics 121 Basic Calculations 

Secretarial Procedures 231 Office Procedure 
232 = Filing 

Typewriting 251C Production 


271 Introduction 
Nancy Taylor Charm and Personal Development. 
Educational Requirement: Completed Grade 10 or equivalent. 


Business Data Processing 


Approximate Time To Complete: 9 months (2 Semesters). 


Career Opportunities: Receptionis!-Typist, Gencral Office Ciericez) 
Duties, Clerk Typist, Dicta-Typist, Accounts Payable ond Receiv- | 
able Clerk, Invoice Typist. i 
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NAME OF SCHOOL 
INDEX NO. 


1, UNIVERSAL TRAINING SERVICE INC. 


2. 45 


1901 N.W. 7 Street : 
Miami, Florida 33125 


Mr. Edward McSwiggan 6. 
President 


Universal Motel Training - 50 lessons 8. See attached for course content 
Insurance Adjusters - 50 lessons 
Universal Airlines Personnel - 
40 lessons 
Universal Heavy Construction - 


60 lessons 


On completion of lessons students 
attend a two week training session 


(Correspondence) 


Universal Motel Training $565.00 eta School Education required for 
Insurance Adjusters $595.00 all courses - 17 years of age or over. 
Universal Airlines Personnel $595.00 
Universal Heavy Construction $995.00 





REMARKS: 
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ee TRAINING ee Growth of the industry, Introduction 
n . 
Motel Operating Personnel, Motel Man € Motel as a Business, Motel Lobby and Office, 


: ! ager and Assistant Manager, Desk Clerk Cashier 
Night Auditor, The Telephone Operator, Housekeeper, Housekeeping, Trends in the 


Motel Business, Trends in Chain Motel Business, Location and Location Problems 
Publicity, Signs and Advertising, Customer Relations, Promoting Customer Relaciones 
Motel Purchasing 1 & tl, The Small Motel, Motel Construction and Color Usage, Motel 
Furnishing and Arrangement, Travel Information | ¢& Il, Legal Aspects of Motel 
Operation | & 11, Personal Property and its Management, The Obligations and Duties 
of the Motel Operator, Problems in the Building or Purchase of a Motel and Types of 
Management, Miscellaneous Legal Problems, Food and Beverage Option, Coffee Shop and 
Personnel, Fundamentals of Purchasing for the Kitchen and Dining Room, Food Pricing 
and Inventory, The Menu, Motel and Beverages, The Swimming Pool, Pool Maintenance, 
Special Services | - IV, Conventions, Special Guests, Insurance for the Motel, 


Accident Insurance for the Motel, Record keeping I - IV. 

INSURANCE ADJUSTERS - General Introduction, Course Format, Glossary of Insurance 
Terms, The Adjuster and the Law | - II, Medical Aspects of Insurance Claims | - II, 
The Investigator's Techniques, Statements | - II, Diagrams and Photographs, 

Physical Damage Claims | - VI!, Claims Against the Insured, The Liability Claim, 
Automobile Liability Claims, Miscellaneous Liability Claims | - I1, The More 
Intensive Investigation, Responsibility in Auto Accident Cases, Costs in Auto 
Accident Cases, Settlement Techniques | - II, Releases and Settlement Drafts | - Il, 
Investigation Reports, Medical Payments and Uninsured Motorist Claims, Workmen's 
Compensation | - I1, Workmen's Compensation Claims, Non-Auto Liability Claims I - IV, 
Fire and Property Insurance, Extended Coverage, Homeowners Coverage, Investigating 
Fire and Extended Coverage Losses | - II, Crime Coverages, Inland Marine Losses, 
Investigation of Burglary and Robbery Claims, Miscellaneous Coverages | - II, The 


Independent Insurance Adjuster. 


UNIVERSAL AIRLINES PERSONNEL - So You Want To Work For the Airlines:, Opportunities 
with the Airlines, Early Beginnings of Flight, The Airlines - Then and Now, Prepare 
for the Course and Your Future, The Aircraft of Today, Customer Service, Scheduled 


Airlines of the United States, The Flight Attendant | - II, The Airline Ticket, 
The Airport Ticket Counter, The Spoken Word, The Written Word, The Reservations 
Office | - I1, The Customer Service Representative, The Airport Terminal, Helicopter 


Airlines and the Air Taxi, General Aviation, The International Airlines | - Il, 
The Passenger Tariff, Airline Ticketing Terms, Airline Ticketing I - 11, Airline 


Fares |, Special Fares, Plane Facts, Airways and Air Traffic Control, The Travel 
Agency | - II, Reservations Messages, Reservations Terms, Airline Geography | - I], 
Airline Meteorology | - I!, Review | - Il. 


UNIVERSAL HEAVY CONSTRUCTION - Introduction, Heavy Equipment Application, Power 
for Heavy Equipment Principles of Operation - Internal Combustion Engine, Fuel 
Systems - Internal Combustion Engine, Air Supply System - Interal Combustion 
Engine, Electrical System, Ignition System, Cooling and Lubrication Systems, 
StartingSystems, The Crawler Tractor, Power Train, Tractor Operation, Heavy er 
Rubber-Tired Tractor, The Heavy Duty Rubber-Tired Tractor tn prea e oy 
Tires, Tractor Drawn Scraper, Control Systems, Uses of the Scraper, se er Lee 
Prime-Mover , Self-Propelled Scrapers, Power Control Units, Wire Rope, saa rader, 
Compaction, Compaction Tools, Compaction Equipment, i err erp semerteeta se 
Clamshell, Dragline and Pile Hammers, Shovels, Backhoe, Hy ca ci a Mae 
Hoisting Machines, Miscellaneous Construction Machines, Math Review, pues 
Highway Designs, Surveying, Contracts and Specifications, pao she eek gs, 
Soils, Concrete Pavings, Asphalt Pavings, Testi ng: Cri) eee a g 


Machines, Lubricants and Fuels, Job Management. 
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NAME OF SCHOOL 
1. VERMILION AGRICULTURAL & VOCATIONAL COLLEGE 
3. 4, 


Vermilion, Alberta 


853-3366 


Mr. W. S. Baranyk, Principal 


Mr. L. Seath, Vice-Principal 


See attached for courses available 


* See attached for fees 
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PROGRAMS OF STUDY 


Pre-Technology | - Vocational Preparation Home Economics 
Pre-Technology I! - Vocational Preparation 
Pre-Technology II! - Grade XII 


Food Technology 

Home Economics Demonstrator 
Technology 

Textiles & Design Technology 


Agriculture 


Agri-Automation 

Agri-Chemicals 

Agri-Mechanics 

Animal Reproduction 

Building Materials Merchandising 
Field Crop production 

Land Classification 

Land Resources 

Livestock Feeds 

Livestock Production 


Soils and Fertilizers Artificial Insemination 
Dairy Production 
Hog Production 
Basic Horse Hoof Care 
Custodial §& Housekeeping 


Secretarial Arts 
Secretarial 
Stenographic 
Bookkeeper-Typist 
Clerk-Typist 


Vocational Courses 


FEES AND OTHER COSTS 


Board & Room $75.00 per month Course Material Costs 
Miscellaneous 
Accident Insurance To be determined Technology Programs - 
Medical $2.00 per session $100 per college year 
Caution $5.00 per session 


Business Education - 


Students! Union $7.00 per session 
Home Economics - $35 to 
$50 per college year 


Tuition Fees 


Grade XI! Matriculation Subjects $20.00 per session 
Pre-Technology Sessions eae i ae 
i i Education ; Pp ; 
ao eee and $20.00 for spring intersession 
Farm Production Course $20.00 per session 
Land Assessment and Appraisal Course $25.00 per course 
Hog Production Course a: eS sou 
i i Course 
eee. course a $20.00 per course 


$1.00 per hour 


Welding Short Course or $20.00 per week, whichever is less 


Non-residents of Alberta will be required to pay a non-resident fee of 
$30.00 per session. 
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Administrative Assistant 


Na nee pe rN A CE CLE LS CSRS TL 


Comptometer - 12 hours " Theory and Practical 


IBM Key Punch ~- 75 hours 


10. 
Grade 12 


REMARKS : 


J 
— 
—_—- 
~~ 
taf 
is 
= 
ee 


— a em 







. 
. 






a 7.7 ide / 
Ol xod lati (iw yAtorod (em 
ofyeind 3168 _~ 
OSve-i So . 
boowseaw .A .W LM : 
sneseiaar avisetteiniabA ; 
a re | 
fesit2a7% bos yrosril zrvor St 4 aes 
eiuod 2f = donuS yot MBP 
| 
‘ 
a eet ee 
— ee 
of 
Si eta | 











INVIOIIddV JO JYINLVNOIS 





3N AINOHd 














(aWWN) | MES Er”: 
auvog dWOD | 

AINIOV Ba J NV UNSNI bes B 
Y3aH1O SN AWARE eee 


¢ ONINYOM 1534d4V ALITIGVSIC $300 












é G3¥INOIY 3YV SIDNVIIddV YO S3IDVYUE‘SIHDINAD LWHM 











ONIAV 31 (ANVdWOD 4O IWVN) 
Y¥Od SNOSV34 Y¥3AO1dW3I 


1N3S3ud 3HL OL JWIL YNOA YOS LNNODOV'LSYls BOF 1LSV1 3HL 
ONIAID NOIWLDIS AYOLSIH AYOM ONIMO1IOF JHL 3L131dWODd 





N3xOdS 
SIOVNONVI 









SLNIQN3d30 
YSHLO 1S11 





YyIGWNN 
1OOHDIS 
V1¥391V 














61 (09-1) HAN 














N3a¥QTIHD 
LN3ION 3d30 Jivd Ol G3IAIH DV. ee 
10 SAY Silazay> | ¥v3aA 13A31 30V4I9D eee 







QG31IIdWOD 
JGVIO 
L1S3HOIH 












dG3131dWOD J1VO Q3JQN3LLV IOOHDS DJ118Md LSV1 iO. NOILW301 anv 












JO $2 WOIN tn 
SYaLsis SY3H1ON ya3aWAN Lz 
JINIAOUd ALID 42 NMOL NOILVWdNDDO ~4a € 











laaals 





SSayddv S,NVIGYVAD 49 LN3uvd 








G3yISSAG WVYSOUd ONINIVEL 





IWODNI 
$ $1830 $ SLASSV S Alaa 








NOILVdNDDO 
S3SNOdS YNOA 








YINYOM 1VWIDOS JO JWVN 
"3AO08V Ol S3A JI 











JINVILSISSV 1VIDOS VOVNV)D 
ONIAIZDIN AMIWVWI YNOA YO NOA JaV V1ldI9d1V 


| 3WOH iv ONI 


ote beet 


[Jon [sa 














¢ JWOH V 
ONINIVINIVW 


(NIW1dx 3) 
Y3JHLO 





ALID 42° NMOL JINIAOYd 








JNOHd3131 
L3381S 


S¥-2l 








ONINIVAL NI 


Qjivawd3is 
Q3D4OAIG |f 


JIIHM SS3I¥d0V 


aamoaim |* 
Mv1 NOWWCO?D |! 












aalayw 
JIONIS 















JIV1d HII SIWVN NIAID 


JONVISISSV - ONINIV? 
NOILVD! 


ONINIVYL ~ NOllwonaa VLa39TV NOlLwona3- 
IWNOILY DOA Fi 4sAd AT . 4c Lo — oe RS 


Sv-ll JivG H14lg 















YJIWNN JONVANSNI 1VIDOS 





gett 





TO BE COMPLETED BY COUNSELLOR 


PREVIOUS AVC TRAINING 16-16 ge 
none[_];  compteteo[_]}, _—_DISCON’ 





STUDENT APPLICATION TYPE 16-15 


NEW[_], ONGOING[_],  OTHER{_]; 


REFERRING AGENCY 16-17 







CMC of ] _ INDIAN AFFAIRS o,[ ] DVA  oL_] REHAB nl 
| — DEAF 
MT | | 2 HROA lo WOES? doc renee ites ‘SCHOOL 
PARA 
0s gL] vnor CJ cue] armrennice 88h 


REFERRING AGENCY 


2aL_] 


CENTRE BY 


SPONSOR 16-19 
cmc gf _| 

| PROGRAM 

NAME 








JOINT of | y 


NUMBER 


PROW 


UITION 03 





16-281OCCUPATIONAL GOAL 
NAME eee 


PROV. PROV. 
T&A 04 ALLOW. se OTHER PAGS 3 





RECOMMENDATION a | HOME A/C | SCHOOL | COMMENTS: ne 





HOLD 















16 -39 16-44 i nae 
IMMEDIATE ,[_] AVAILABLE .[ ] REFUSED CJ COUNSELLOR — 
PRIORITY 
SIGNATURE ft} 2) 3a 
DATE 16-54 
CLASSIFICATION 17-15 TRAINING CENTRE 17-17] APPROP. 
APPROVED sl Name NUMBER 
CONDITIONAL  2{]_ [START DATE 17-24]END DATE 17-30]PROGRAM 17-36]PROGRAM 
REFUSED 3] wee 


DATE OF APPROVAL CENTRE AUTHORIZATION 





FOR THE USE OF CANADA MANPOWER CENTRE ONTY 


COMMENTS REGARDING SUITABILITY OF TRAINING 


[_] EtiGieLe UNDER OTA FOR TUITION AND ALLOWANCE 
[_] EticiBLe UNDER OTA FOR TUITION ONLY 
[[] EticibLe UNDER OTA BUT NOT ACCEPTABLE AT THIS TIME 


NOT ELIGIBLE AT THIS TIME 
CJ MANPOWER OFFICER'S SIGNATURE 


FOR THE USE OF ALBERTA VOCATIONAL TRAINING ONLY 











TRANSPORTATION REQ. NE CMC TERMINATION FORWARDED _ 
REPORTED DSD NOTIFIED | 
SUSPENDED OTHER AGENCIES 

TERMINATED FILE CARD FORWARDED 





CMC GREEN COPY FORWARDED 
COMPLETED 


KEY PUNCH CARDS 





NO SHOW 





AVT OFFICERS SIGNATURE IF REQUIRED 








